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COLLECTIVE BARGAINING AGREEMENT 



THIS AGREEMENT ent^:red into this tenth day of 
September, 1973, by and between the LUZERNE COUNTY COMMUNITY 
COLLEGE, hereinafter referred to as the "COLLEGE", and the 
LUZERNE COUNTY COMMUNITY COLLEGE ASSOCIATION OF HIGHER EDU- 
CATION, hereinafter referred to as the "ASSOCIATION" « 

DEFINITIONS 

For the purposes of this Agreement, the following defi- 
nitions shall apply: 

Ao COLLEGE - the Luzerne County Community College, its officers, 
its administrative staff, and its Board of Trustees o 

B. ASSOCIATION - the Lucerne County Community College Associa- 
tion of Higher Education an affiliate of PAHE/NFA, PSEA/NEA, 
the faculty employees^ organizationo 

C° FACULTY or F ACULT Y MEMBE RS ^ those professional employees 
included in the appropriate bargaining unit set forth in 
Article I of this Agreement o 

Do TEACHING FACULTY - those faculty members whose primary 
function is in-class teaching and excluding senior coun- 
selors and associate librarians ^ 

AGREE MENT -= the collective bargaining agreement negotiated 
between the COLLEGE and the Association., 
Fo BUDGET SUBMISSIOjf DATE - May 31 o 

Go PSESIJDENT « the President of Luzerne County Community College c 
Ho FACULTY COUNCIL - the Luzerne County Coimiunity College Faculty 
Council o 

lo AD MINISTRATIVE STAFF - Management level employees, supervisors, 
Q and first level supervisors as referred to in Act 195. 
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Jo ACT 19S « the Public Employee Relations / •:';t of the Comimonwealth 



For the purposes of this Agreement, the following defi- 
nitions shall apply: 

Ao COLLEGE - the Luzerne County Community College, its officers, 

its administrative staff, and its Board of Trustees o 
B. ASSO CIATION - the Luzerne County Community College Associa- 

txon of Higher Education an affiliate of PAHE/NFA, PSEA/NEA, 

the faculty employees^ organizationo 
C» FA CULTY or FACU LT Y MEMB ERS = those professional employees 

included. in the appropriate bargaining unir set forth in 

Article I of this Agreement o 

T EACHING JACULTY those faculty members whose primary 

function is in-class teaching and excluding senior coun-- 

selors and associate librarians o 
E, AGREEM ENT - the collective bargaining agreement negotiated 

between the COLLEGE and the Association 5 
Fo BUDGET SUBMISSION DATE - May 31c 

PRESIDENT " the President of Luzerne County Community Collegeo 
H° F ACUL TY COUNCIL - rhe Lu2,erne County Community College Faculty 

Council o 

ADMINIS TRATIV E STAFF - Management level employees, supervisors, 
and first level supervisors as referred to in Act 195. 
Jo ACT 195 - the Publ ic .Employee Relations /vt of the Commonwealth 



2 



SENIORITY - will be determined from date on which the 
faculty member or teaching department chairman signed 
his original conicract agreement or j in case of twelve (12) 
month employees s. the date of initial employment if this 
should precede the initial contract signing date ^ less 
any days lost because of interruption of employment or 
for any other cause specified in this Agreement o 
Lo DEPARTMENT (OR DIVIS IO N) CHAIRMEN - designation for 
those members of the professional staff who are in 
charge of the departments (or divisions) of the College, 
and such administrative assignments are in addition to 
their academic responsibilities.. 

At this time^ the Pennsylvania Labor Relations Board (PLRB) 
has not yet made a decision as to whether or not the 
Department Chairmen are to be included in the ASSOCIATION 
bargaining J^nit. Because of this, the validity\of the .use 
of the term 'dop-irtTierit chairman" in 'chis Agreement is 
dependent upon the FLRB s decision.^, and an addendv»m clari- 
fying this site ax ion will be aircached to this Agreement at 
the appropriate timec 

WirNESSETH? 

WHEREAS 9 the par'cies to this agreement have a common goal 
of providing the best possible education for the students of 
Luzer-ne County Coi'njTiO.nity College; and 

WHEREAS ths parties have bargained collectively in good 
faith concerning wages, hours ^ and working conditions of the 
members of the faculty included within the purview of this 
Agreement and the parties have reached certain understandings 
O _nd agreements? and 




WHEREAS J the parties desire to incc-i por^ate their under- 



charge of the departments (or divisions) of the College., 
and such administrative assignmants are in addition to 
their academic responsibilities c 

At this time?, the Pennsylvania Labor Relations Board (PLRB) 
has not yet made a aecision as to whether or not the 
Department Chairmen are to be included in the ASSOCIATION 
bargaining unite Because of this, the validity of the .use 
of the xerm ^Mc^pcirt Tieat chairman" in 'chis Agreemenr is 
dependent upon'* the FLRB s Gricisionv ^nd an addendum clari- 
fying this situax-;-on will be attached to this Agreement at 
the appropriate ximec 

WITNESSETH s 

WHEREAS 9 the pax'-:ies to thia agreement have a common goal 
of providing the best possible education for th^ students of 
Luzerne County Comino.nity Col 3 eg??. ; and 

WHEREAS^ the parties have barg>iined collectively in good 
faith concerning wagssj hours^ and working conditions of the 
members of the faculty included within the purview of this 
Agreement and the parties have reached certain understandings 
and agreements 5 and 

VJHEREASj the parties desire to inc:'rporate their under- 
standings and agreements and certain oxher ii-atters into a 
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collective bargaining agreement; 

NOW, THEREFOREj in consideration of the mutual covenants 
contained herein 9 the parties hereto hereby agree as follows: 

ARTICLE I 
RECOGNITION 

lol The COLLEGE hereby recognizes the ASSOCIATION as the 
exclusive representative for all the employees in a subdivision 
of the employer unit as comprised of all full-time professional 
employees 9 excluding Department (or Division) Chairmen, the 
Coordinator of Developmental Studies and also excluding super- 
visors, first level supervisors and confidential employees as 
defined in Act 195 5 for the purposes of collective bargaining, 
with respect to wages 5, hours ^ terms and conditions of employment 
in all matters within the scope of bargaining as set forth in 
Article VII of the "Public Employee Relations Act" of the 
Commonwealth of Pennsylvania c 

ARTICLE II 
FAIR PRACTICES 

2ol The COLLEGE shall not discriminate against any employee 
on the basis of race, color, creed^, national origin, sex, marital 
status, residence^ or membership in or association with the 
activities of the ASSOCIATIONo 

2.2 Both parties to this Agreement agree nol: to violate 
any of the other's constitutional rights as guaranteed by the 
Commonwealth og^ennsylvania and the United States Goveiniment o 

ARTICLE III 
CONFERENCE 

r 3ol The President of \he College or his designated 



Coordinator of Developmental Studies and also excluding super- 
visors ^ first level supervisors and confidential employees as 
defined in Act 195 ^ for the purposes of collective bargaining, 
with respect to wages ^ hours ^ terms and conditions of employment 
in all matters within the scope of bargaining as set- forth in 
Ar+icle VII of the "Public Employee Relations Act" of the 
Commonwealth of Pennsylvania c 

ARTICLE II 

201 The COLLEGE shall not discriminate against any employee 
on the basis of race^ color, creedy national origin, sex^ marital 
status, residence^ or membership in or association with the 
activities of the ASSOCIATIONo 

202 Both parties to this Agreement agree not to violate 
any of the other's constitutional rights as guaranteed by the 
Commonwealth of Pennsylvania and the United States Government o 

ARTICLE III 
CONFERENCE 

3ol The President of T:he College or his designated 
representative shall be available to meet with designated rep- 
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collective bargaining agreement; 

NOW 5 THEREFORE J in consideration of the mutual covenants 
contained herein ^ the parties hereto hereby agree as follows: 

ARTICLE I 
RECOGNITION 

lol The COLLEGE hereby recognizes the ASSOCIATION as the 
exclusive representative for all the employees in a subdivision 
of the employer unit as comprised of all full-time professional 
employees 9 excluding Department (or Division) Chairmen, the 
Coordinator of Developmental Studies and also excluding super- 
visors » first level supervisors and confidential employees as 
defined in Act 195 ^ for the purposes of collective bargaining^ 
with respect to wages j hours terms and conditions of employment 
in all matters within the scope of bargaining as set forth in 
Article VII of the "Public Employee Relations Act" of the 
Commonwealth of Pennsylvaniac 

ARTICLE II 
FAIR FRACTICES 

2ol The COLLEGE shall not discriminate against any employee 
on the basis of raceg, color 9 creed national origin, sex, marital 
status, residence 5 or membership in or association with the 
activities of the ASSOCIATIONo 

2.2 Both parties to this Agreement agree not to violate 
any of the other constitutional rights as guaranteed by the 
Commonwealth of Pennsylvania and the United States Govex-nment . 

ARTICLE III 
COJFERENCE 

3ol The President of the College or his designated 



Coordinator of Developmental Studies and also excluding super- 
visors ^ first level supervisors and confidential employees as 
defined in Act 195 ^ for the purposes of collective bargaining^ 
with respect to wages ^ hours ^ terms and conditions of employment 
in all matters within the scope of bargaining as set forth in 
Article VII of the '^Public Employee Relations Act" of the 
Commonwealth of Pennsylvania t 

ARTICLE II 
FAIR PRACTICES 

201 The COLLEGE shall not discriminate against any einployee 
on the basis of race^ color^ creed^, national origin, sexa marital 
status, residence^, or membership in or association with the 
activities of the ASSOCIATION. 

202 Both parties to this Agreement agx^ee not to violate 
any of the other ^s constitutional rights as guaranteed by the 
Commonwealth of Pennsylvania and the United States Government o 

ARTICLE III 
CONFEREN^ 

3ol The President of the Coll^-ge or his dssignaxed 
representative shall be available to meet with designated rep- 
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collective bargaining agreement; 

NOW 5 THEREFORE J in consideration of the mutual covenants 
contained herein, the parties hereto hereby agree as follows: 

ARTICLE I 
RECOGNITION 

lol The COLLEGE hereby recognizes the ASSOCIATION as the 
exclusive representative for all the employees in a subdivision 
of the employer unit as comprised of all full-time professional 
employees 5 excluding Department (or Division) Chairmen, the 
Coordinator of Developmental Studies and also excluding super- 
visors, first level supervisors and confidential employees as 
defined in Act 195 „ for the purposes of collective bargaining^ 
with respect to wages 5. hours ^ terms and conditions of employment 
in all matters within the scope of bargaining as set forth in 
Article VII of the "Public Employee Relations Act" of the 
Commonwealth of Pennsylvania o 

ARTICLE II 
FAIR PRACTICES 

201 The COLLEGE shall not discriminate against any employee 
on the basis of race^ color ^ creed national origin, sex, marital 
status, residence 5 or membership in or association with the 
activities of the ASSOClATIONo 

202 Both parties to this Agreement agree not to violate 
any of the other ^s constitutional rights as guaranteed by the 
Commonwealth of Pennsylvania and the United States Go-^jernment 0 



ARTICLE III 
O CONFERENCE 

FRIC ^ 

3o1 The President of the College or his designated 



employees 5 excluding Department (or Division) Chairmen ^ the 
Coordinator of Developmental Studies and also excluding super- 
visors, first level supervisors and confidential employees as 
defined in Act 195, for the purposes of collective bargaining, 
with respect to wages ^ hours terms and conditions of employment 
in all matters within the scope of bargaining as set forth in 
Article VII of the "Public Employee Relations Act" of the 
Commonwealth of Pennsylvania c 

ARTICLE II 
FAIRPRACTICES 

2ol The COLLEGE shall not discriminate against any employee 
on the basis of race^ color j creeds, national origin, sex, marital 
status, residence 5 or membership in or association with the 
activities of the ASSOClATIONc 

2d2 Both parties to this Agreement agree no^t to violate 
any of the other ^s constitutional rights as guaranteed by the 
Commonwealth of Pennsylvania and the United States Government o 

ARTICLE III 
CONFERENCE 

3cl The President of the College or his designated 
representative shall be availdble to meet with designated rep- 
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resentatives of the ASSOCIATION at mutually convenient times 
on reasonable notice for the purpose of discussing matters 
related to the implementation and administration of this 
Agreement o 

ARTICLE IV 
MAINTENANCE OF MEMBERSHIP 
4.1 All employees within the bargaining unit covered by 
this Agreement who are members of the ASSOCIATION at the time 
this Agreement is ratified or who after become members thereof 
during the term of this Agreement must, as a condition of con-- 
tinued employment;, retain their membership in the ASSOCIATION 
for the duration of this Agreement » provided that any such 
employee or employees may resign from such membership during 
a period of fifteen (15) days prior to the expiration of this 
Agreement o 

ARTICLE V 
CH ECK-^OFF 

5ol Upon receipt of a signed written authorization from 
an employee covered by this Agreement, the COLLEGE shall deduct 
the annual dues and assessments of the ASSOCIATION from the 
paychecks of said employee on a pro rata basis in accordance 
with the regular pay periods provided during the yearo The 
amount of said deductions shall be pro-rated so that an equal 
deduction is made in each of said paychecks. An employee who 
is employed other than at the start of the school year and 
who executes a written authoriEation as above shall have the 
deductions made pro rata during the term of his employment 
"through the termination date of this Agreement o 

So 2 The formal authorization referred to above shall 



this Agreement who are members of the ASSOCIATION at the time 
this Agreement is ratified or who after become members thereof 
during the term of this Agreement must, as a condition of con- 
tinued employment ^ retain their membership in the ASSOCIATION 
for the duration of this Agreement , provided that any such 
employee or employees may resign from such membership during 
a period of fifteen (15) days prior to the expiration of this 
Agreement 0 

ARTICLE V 
CHECK--OFF 

5ol Upon receipt of a signed written authorization from 
an employee covered by this Agreement, the COLLEGE shall deduct 
the annual dues and assessments of the ASSOCIATION from the 
paychecks of said employee on a pro rata basis in accordance 
with the regular pay periods provided during the year^ The 
amount of said deductions shall be pro-crated so that an equal 
deduction is made in each of said paychecks. An employee who 
is employed other than at the start of the school year and 
who executes a written authori'iation as above shall have the 
deductions made pro rata during the term of his employment 
through the termination date of this Agreement* 

5c 2 The formal authorization referred to above shall 
be as substantially set forth in Exhibit "A" attached hereto. 
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So 3 The COLLEGE shall provide the ASSOCIATION with a list 
of those employees who have authorized the COLLEGE to make the 
deductions provided for herein • The COLLEGE, upon deduction 
of said dues and assessments 5 shall immediately transmit the 
monies by check to the treasurer of the ASSOCIATION ^ Said 
transmittal shall contain a list of all employees from whose 
salaries the deduction has taken place* 

5e4 The authorization referred to above shall be irre- 
vocable for the duration of this Agreement, providing that any 
such authorization may be revoked during the period commencing 
fifteen (15) days before the expiration of this Agreement, 

ARTICLE VI 
GRIEVANCE PROCEDURE 

6.1 Any complaint alleging a specific violation, mis- 
interpretation 5 or improper application of the terms and 
conditions of this Agreement ^ or any complaint alleging 
arbitrary or discriminatory enforcement of the COLLEGERS 
rules and regulations related to wages, hours, terms, and 
conditions of employment shall be processed as a grievance 
under the terms, conditions, and provisions set forth herein. 

6o2 A grievance may be filed by a faculty member, group 
of faculty members, or the ASSOCIATION. 

6*3 First Step 

The grievant within five (5) working days of the 
occuri-^ence giving rise to the alleged grievance or within the 
five (5) working days of the date on which the grievant learned 
or should have lea^rned of such occurr'ence, shall informally 
discuss the grievance with the appropriate dean or director 0 

6o4 Second Step 

If the action taken at the First Step fails to resolve 



such authorization may be revoked during the period commencing 
fifteen (15) days before the expiration of this Agreement* 

ARTICLE VI 
GRIEVANCE PROCEDURE 

6.1 Any complaint alleging a specific violation, mis- 
interpretation ^ or improper application of the terms and 
conditions of this Agreement ^ or any complaint alleging 
arbitrary or discriminatory enforcement of the COLLEGERS 
rules and regulations related to wages ^ hours, terms, and 
conditions of employment shall be processed as a grievance 
under the terms, conditions, and provisions set forth herein • 

60 2 A grievance may be filed by a faculty member, group 
of faculty members, or the ASSOCIATION • 

6e3 First Step 

The grievant within five (5) working days of the 
occurrence giving rise to the alleged grievance or within the 
five (5) working days of the date on which the grievant learned 
or should have learned of such occurrence, shall informally 
discuss the grievance with the appropriate dean or director 0 

6c4 Second Step 

If the action taken at the First Step fails to resolve 
the grievance y the grievant may^r-within five (5) working days 
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appeal to the Office of the President o The President or his 
designated representative shall, within ten (10) working days 
following the receipt of such written appeal ^ deliver an 
answer to the grievanto A copy of this answer shall also be 
delivered to the ASSOCIATION. 
6c5 Third Step 

If the action taken at the Second Step fails to resolve 
the grievance 5 the ASSOCIATION on behalf of the grievant may, 
within five (5) working days of the receipt of the written 
answer of the Second Step, submit the matter for binding 
arbitration by delivering written notice of such intent to 
the Office of the President o 

6c6 Within ten (10) working days after such delivery 
of written notice of submission to arbitration, both parties 
will agree upon a mutually acceptable arbitrator If both 
parties are unable to agree upon an arbitrator within the 
specified period ^ the parties shall notify the Pennsylvania 
Bureau of Mediation and the Bureau/ s procedure for arbitr'ation 
proceedings, as referred to in Article IX^, Section 903 of Act 
195? shall be followed^ 

6c 7 Failure of the grievant to appeal within the speci- 
fied time limits as provided in the First j Second, and rnird 
Steps shall mean the grievance has been abandoned by the grie- 
'vantf and the grievance shall be deemed r-esolved in accordance 
with the last answer of the COLLEGE provided such answer is 
not in violation of the laws of the Conmionwealth of Pennsylvania 

6o8 If the President or his designated representative 
does not answer the grievance within the specified time as 
prov^ided for in the Second Step^ then the grievance may be 
^^^„rsued the next step provided for in this grievance procedur 

6c 9 The grie^-.ant may be accompanied by a representative 



the Office of the President c 

6e6 Within ten (10) working days after such delivery 
of written notice of submissiori to arbitration, both parties 
will agree upon a murually acceptable arbitrators If both 
parties are unable to agree upon an arbitra^vor within the 
specified period j the parties shall nocify the Pennsylvania 
Bureau of Mediation and the Bureau^ s procedure for arbitr^ation 
proceedings, as referred to in Article IX? Section 903 of Act 
195 J shall be followedo 

607 Failure of the grievant to appeal within the speci-" 
fied time limits as provided in the Firsts Second ^ and Third 
Steps shall mean the grievance has been abandoned by the grie== 
vantj and the grievance shsll be deemed resolved in accordance 
with the last answer of the COLLEGE provided such ansv^er is 

not in violation of the laws of 'the Commonwealth of Pennsylvania c 

608 If the President or his designated representative 
does not answer the grievance within the specified time as 
provided for in the Second Step^ then the grievance may be 
pursued ar the next step provided for in this grievance procedure ^ 

609 The grievant may be accoinpanied by a representative 
of the ASSOCIATION at any step jf the grievance procedure j sub- 
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Act 195o 

6 ,10 Time limits set forth in this Article may be 
extended by written agreement executed by both parties o 

Boll All meetings and hearings under this Article 
shall be conducted in private and shall include only such 
persons in interest and their designated or selected rep- 
resentatives o 

6ol2 The COLLEGE shall have the right to present 
grievances to the ASSOCIATION c The procedure for the pre- 
sentation of said grievance shall begin with Step Two above ^ 
and the grievance procedure shall be c.ppropriately modified 
for said purpose a 

ARTICLE VII 
RIGHTS__OF_COLLEGE 

7ol The COLLEGE hereby retains a'nd reserves unto 
itself y all rights i po^.^ers,, authorxxy, duties and responsi- 
bilities conferred dnd a n vested .in it by the laws of the 
CoiTiinonwealth of Pemisyiv a.niao 

7 c, 2 The exijrcise of triese x-^ightSj powers authority, 
duties and responsibilities by the COLLEGE shall not be 
limited in any way except as specifically provided in the 
terms and conditions set forth in this Agreement© 



Ahl'lChE VIIX 
RIGHTS OF ASSOCIATIGN 
8ol The ASSOCIATION shall be permitted to transact its 
business on College prop^^rtyj including regular and special 
yneetings at reasonable times * Requests for use of rooms shall 
O be made to the Assistant to the President ^ and rooms will be 
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"™^made available within the limitations of due consideration for 



for said purpose o 



ARTICLE vll 
RIGHTS OF COLLEGE 

7q1 The COLLEGE hereby retains a'nd reserves unto 
itself Y> all rights ; powers,, a^athorixys duties and responsi- 
bilities conferred and invested in it by the laws of the 
CoiTtiTionwaalth of Pennsylvania^, 

?o2 The cx^srcise of theae rights j powers authority, 
duties and responsibilities by the COLLEGE shall not be 
limited in any way except as specifically provided in the 
teriTos and conditions sex forth in this Agreaniento 

ARTICLE VIII 
RIG HTS_qF_ASSO C lATI ON 
8ol The ASSOCIATION shall be permitted to transact its 
business on College prop^rty^ including regular and special 
jTieetings at reasonable times » Requests for use of rooms shall 
be made to the Assistant ro the Presidents and rooyns will be 
made available within the limitations of due consideration for 
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8o2 The COLLEGE will allow the ASSOCIATION the privilege 
Qf using COLLEGE typewrit ers s; ditto machines ^ adding machines, 
and audio-visual equipment;, providing such equipment is not 
otherwise in usee The ASSOCIATION shall furnish its own sup- 
plies relative to the use of said equipment, and the ASSOCIA- 
TION shall be responsible for any damage or misuse resulting 
from said useo If the College policy is to charge for the 
use of its equipment^ then the Association shall pay established, 
reasonable rates for such usage c 

8c3 The ASSOCIATION shall have the right to post its 
official communiques on bulletin boards made available by 
the COLLEGE in the two faculty office areas and use the COLLEGE 
mail boxes for distribution of said communiques o 

ARTICLE IX 
Ig^gH ,T IME_^SCHEDULES 

9^1 The contreidual ter^ cf appcintTaent for each teach- 
ing faculty .nember for rhe year 1973- ^^t shall begin August 27, 
197 3 and terminate Juni 7 5 1^i?4c To the extenr that it is 
reasonably possible j ths following schedule will be maintained 
by each teaching faculty m$.mbar each semesters 

Ca) Fifteen (15) semester-hours of assigned teaching 
at the main College location (classes involving 
laboratory or studio oontAct will be evaluated as 
equi^v^alenx to one -half cf one contacr lecture hourj» 
ioCcy one se^nesxer -hour of teaching credit for 
each two hoax s of labors ijory) ; 
(b) A minimum of fifteen (15) ho--ivs per w^^ek in the 
preparat4on and grading of learning assignments o 
O 9o2 A member cf the teaching faculty will not be required 
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carry additional hours of teachir;g in excess of a full-time 



official conimuniques on bulletin boards made available by 

the COLLEGE in the two faculty office areas and use the COLLEGE 

mail boxes for distribution of said communiques o 

ARTICLE IX 
I^-^CHING ATO I M£_S CHgpULES 

901 The contractual term, of appointTnenr for each teach- 
ing faculty .nember fo:^: rhe >'ear 19 7 3-'^ snail begin August 27, 
197 3 and rerminata uuns V j 19 ;4c To the extent that it is 
reasonably possible;, the following schedule will be maintained 
by each teaching faculty member Sach semesters 

(a) Fifteen (15) semester-hours of assigned teaching 
at the main College location (classes involving 
laboratory or studio conri^ct will be evaluated as 
equivalent to one -half cf one contact lecture hour^, 
ioecg one sevnester-hour of teaching credit for 
each two hours of labor a lory) ; 

(b) A minimum of fift^^en CIS) hours per w^rek in the 
preparation and grading of learning assignmentSo 

902 A member of the teaching faculty will not be required 
to carry additional hours of teachirig in excess of a full-time 
teaching load of fifteen (.15) semester -h-:j-.rsc 
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9o3 Whenever possible a teaching faculty member ^'s 
workload shall be scheduled to acconn'nodate his attendance 
at graduate school o 



ARTICLE X 

DUTIES AND RESPCNSIBILITIES OF THE TEACHING FACULTY 
10 cl Under the general supervision of the Dean of 
Instruction^ each teaching faculty member of the COLLEGE 
will carry out the following duties and responsibilities s 

(a) teach organi2.ed courses in accordance with the 
descriptions published in the current College 
Cata log and the designated course syllabi, 
and in accordance with the official schedule of 
classes ^ 

(b) perform assigned consultation and scholastic 
advisement duties incident to student registra- 
tion^ 

(c) mointaixn a::c\;ra^e scnol^stic and attendance 
records of. students enrolled in his classes 
and submit required repc^rts to the Dean of 
Instruction; 

(d) submit reports on all students vvho are scholas- 
tically deficient to the Dean of Instruction in 
the manner and at the times desigxidted by him; 

(e) serve as a mt^.mber of not more than one Cl) 
Standing College Con:/fd t: t?-e and not more than one 
(1) special committee and attend all meetings 

of same except for good cause j 

(f) each Standing College Co/v^rdttee shall meet at 
i:rnn least once per semester and will meet thereafter 

providing there is relevant business to be trans^^ 



descriptions published in the current College 
Catalog.^, and the designated course syllabi, 
and in a::corQance with the official schedule of 

Cla3&eS i 

(b) perform assigned consultation and scholastic 
adv-, cement dvities incident to student registra- 
tion \ 

(c) maintain a::c\rra^e 5r:noic.6tic and axtendance 
records ot STodents enrolled in his classes 
and submit required reports to the Dean of 
Instruction ; 

(d) submit reports on all students who are scholas-- 
tically deficient to the Dean of Instruction in 
the manner and at the times designated by him; 

(e) ssr^ve as a member of not inore than one (1) 
Standing College Com/ait tee and not more than one 
(1) special coinmittee and attend all meetings 

of same except for good cause 5 

(f) each Standing College Convf.ittee shall meet at 
least once per semester and will meer thereafter 
providing there is relevant business to be trans-- 
acted as det^irmi)-;ed by its chairman ^ ctnd the 
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above shall report to the Dean of Instruction 
the names of the committee members present at 
and absent from each such meetingo At least 
two periods per week between 8^00 aomo and 
5 Pomp J during which no classes should be 
scheduled 9 shall be provided for committee 
meetings o 

(g) attend scheduled general faculty and departmental 
meetings and commencement exercises of the 
College with the provision that any academic 
attire necessary for commencement exercises will 
be furnished by the COLLEGE at no cost to the 
faculty members 

(h) recommend textbooks^ changes in textbooks, and 
instructional media and equipment to the depart- 
ment chairman as the need arises; 

(i) serve as a resource person to members of the 
counseling staff concerning academic needs of 
students and academic requirements in area(s) 
of professional specialization^ 

(j) maintain a minimum of five (5) appropriately 
scheduled office hours per work week^ the 
schedule of which shall be appropriately posted; 

(k) be available to teach not in excess of one (1) 
course starting after 5^20 pomoj: unless other- 
wise agreed to in writing, as part of each regu« 
lar semester '^s teaching assignments) as the need 
arises ; 

(1) and perform such other reasonable duties related 
O „ to the foregoing as may be assigned by the Dean 
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attire necessary for commencement exercises will 
be furnished by the COLLEGE at no cost to the 
f aculty member J 

(h) recommend textbooks, changes in textbooks, and 
instructional media and equipment to the depart- 
ment chairman as the need arises; 

(i) serve as a resource person to members of the 
counseling staff concerning academic needs of 
students and academic requirements in areaCs) 
of professional specialization^^ 

(j) maintain a minimum of five (S) appropriately 
scheduled office hours per work week^ the 
schedule of which shall be appropriately posted; 

(k) be available to teach not in excess of one (1) 
course stai'^ting after 5s20 pomo ^ unless other- 
wise agreed to in writing, as part of each regu- 
lar semester'^s teaching assignments, as the need 
arises ; 

(1) and perform such other reasonable duties related 
to the foregoing as may be assigned by the Dean 
of Instructiono 
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10 o 2 Any faculty member who is appointed to and accepts 
a department chairmanship and thereafter returns to faculty 
member status shall resume all rights sj privileges, and duties 
that he would have had if he had continued as a faculty 
member 0 

ARTICLE XI 
EXTRA-LOAD A ND SUMMER ASSIGNMENTS 

11 ol Computation of semsster«hours for extras-load 
compensation is based upon the same formula (see 9,1^ a 5 
above) used in determining the regular teaching load for 
full-time teachers c Each faculty member assigned teaching 
extra to his regular load shall be paid at the appropriate 
rate for his rank for the semester j however 9 such extra^load 
assignments shall not exceed one (1) course for each faculty 
member per semestero 

7l1o2 Extra=load teaching assignments will be made on 
the basis of the following criteria^ 

(a) The faculty member -'s academic qualifications to 
teach the specific course^ 

(b) Of those qualifie»i in (a) above^ according to 
(1) seniority s, (2) availability » (3) individual 
preference j 

(c) Of those qualified in (a) above ^ a continuous 
rotation system will be established according to 
the criteria in Cb) above ^ whereby no faculty 
member will receive a second extra^-load assignment 
until all qualified members of his department 
have been consideredo 

O IK 3 SuiTimer term teaching assignments will be made on 




a continuous rotation basis among the qualified full-time 



compensation is based upon the same formula (see 9.I5 a^ 
above) used in determining the regular teaching load for 
full-time teachers 0 Each faculty member assigned teaching 
extra to his regular load shall be paid at the appropriaxe 
rate for his rank for the semester; however 3 such extra^load 
assignments shall not exceed one (1) course for each faculty 
member per semestero 

11 0 2 Extra-load teaching assignments will be made on 
the basis of the following criteria s 

(a) The faculty member ^s academic qualifications to 
teach the specific course 5 

(b) Of those qualified in (a) abovcj according to 
(1) seniority s, C2) availability ^ (3) individual 
preference; 

(c) Of those qualified in (a) above ^ a continuous 
rotation system will be established according to 
the criteria in (b) above 5 whereby no faculty 
member will receive a second extra^^load assignment 
until all qualified members of his department 
have been considered o 

1103 SuiTjner- term teaching assignments will be made on 
a continuous rotation basis among the qualified full-time 
teachers at the department level; including each department 
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chairman o 

Ca) The criteria for determining individual summer 
term assignments will be the same as those 
referred to in paragraph 11 o 2 above o 

(b) Insofar as practical^ sufftmer term teaching 

assignments will normally be for six (6) sem« 
ester hours per session but shall not exceed 
nine (9) semester hours per sessiono 

ARTICLE XII 

DUTIES MP RESPONSIBILITIES OF COUNSELORS AN D^LIBRARIANS 
12 ol Senior Counselors 

Each senior counselor shall be responsible to the 
Director of Counseling Services for? 

counseling studenxs on educational occupational, 
and personal matters j 

assisting in the orgo;ai^ation and implement :ition 
of stude.nt orientation programs 5 
ceooii'Stranditvg courses for students in advance of 
and during each regisrration; 
being available for coDSultition with faculty 
and administration regarding the problems of 
student s 5 

gathering a.Ad ir»dinte:ir..ing eduoaticnal and occupa-^ 
tional information for cour.^^el ing purp:>sesj 
assisting in the job piai^^ment and/or transfer 
of stud-ints to other institutions of higher 
education ; 

assisting in evaluarion and follow-up studies of 
various aspects of the College counseling services; 



(a) 
(b) 

(c> 
(d) 

(e) 

(f) 

(g) 
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12 ol Senior Counselors 

Each senior oouriselor shall be responsible to the 
Directox*^ of Cou*nseling Services fors 

(a) counseling students on educational^-, occupational, 
and personal matt&:rs; 

(b) assisting in the orgonization and implementation 
of student orientation programs? 

(c) recorAjTianding courses for students in advance of 
and during each registration; 

(d) being available for consultation with faculty 
and adyninis trat ion regarding the problejus of 
students j 

(e) gathering a;Ad mainta-ining edaoational and oocupa« 
tional i nf ox"^rfiation for counseling purposes 5 

(f) assisting in the job placement and/or transfer 
of students to other institutions of higher 
education ; 

Cg) assistiag in evaluarion and follow-up studies of 

various awspacts of the College counseling services; 
(h) service as a member of not trtore rhan one (1/ 
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special committee and attendance at all meetings 
of same except for good cause; 

(i) each Standing Collegia Coyrunittee shall meet at 

least once per semester and will meet thereafter 
providing there is relevant business to be trans- 
acted as determined by its chairman, and the 
chairman of each committee as indicated in (h) 
above shall report to the Dean of Instruction 
the names of the committee members present at 
and absent from each such meetingo At least two 
periods per week between 8t00 a, mo and 5 Pcmo, 
during which no classes should be scheduled, 
shall be provided for committee meetings « 

Cj) attendance az scheduled general faculty and 

dapar tmen^:al meetings and commencement exercises 
of the Col'^ege with the provision that any aca- 
demic atf^re ne:^es^ary for comiTaencement exer- 
cises will D£ furn:.r^hed by che Coll^ege at no 
cost to the faculty member o 

(k) and such other resso?table duties related to the 
forcgoirig as ir^i^y be ac.signed by the Director of 
Counse.li irjg ServiceSo 

12 o 2 Associate Librarians 

Each acsooiate X^brdiian chall be r i/sponsible to the 
Director of the Library fori 

(a) the cataloging and processing of Library materials; 
tb> reference .find reader's asalstance; 

(c) circulation and periodi':a.l acquisition and control; 

(d) assisting m the sei^otion, procurement and pro- 
O cessing of books and materials ^ including those 

ERIC 



and absent from each such meeting « At least two 
perdods per week between SrOO aomo and 5 Porrio , 
during which no classes should be scheduled, 
shall be pt'ovided for con'miittee: meetings o 

(j) attendance ax scheduled general faculty and 

departjiiea =»! /neetings and cojamen cement exercises 
of the College with the provision that any aca- 
demic act ire necessary for commencement exer-- 
cises wxll D6 furn^^^hed by the CcLlege at no 
cost to the faculty member o 

(k) and such other reasonable duties related to the 
forogoing as rnay be assigned by the Director of 
Counseling Services o 

12 o2 Associai:e Libx'^ar:xans 

Each aBsociate librarian ^ihall be responsible to the 
Director of the Library fors 

(a) the cataloging and processing of Library materials; 

(b) reference and reader *s assistance; 

(c) circulation and pericdi::al acquisition and control; 

(d) assisting in the selection, procurement and pro- 
cessing of books and materials 9 including those 
recc jTiiTiended by the f5.:.'Ult.y; 
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(f) assisting in the development and effective imple- 
mentation of a program of student instrucrion in 
the use of the library materials; 

(g) service as a member of not more than one (1) 
Standing College Committee and not more than 
one (1) special committee and attendance at all 
meetings of same except for good cause; 

(h) each Standing College Committee shall meet at 
least once per semester and will meet thereafter 
providing there is relevc^nic: business to be trans- 
acted as determined by its chairman g and xhe 
chairman of each ccitunittee as indicated in (g) 
above shall report to the Dean of Instrucrion 
the names of the commixtee members present at 
and aboent from e^ch tuch meetingc At least 

two ptsrxoda per week between 8:00 acme and 
5 poSti: ^. a^^rxng which no cj&sses should be 
scheduiedy sholl be pr:vided for co.'Timittee 

(i) atte:.r.dance at scheduled general faculty and 
departmental mee-cings and : r/jR/neriCc-n^-snx exercises 
of x.n€ College 'with the proi^ision 'ihax a.ny ^ica- 
demic atxire necessary for ccmm;inc errant exercises 
wiaI be furr>i^hed by the Coll^.ga at no cost to 
the faculty m-^mbhre 

(j) and such other re-dsOAidble duties related to the 
foregoing iic may be assigned by the Director of 
the Library c 

12 c3 A contrdctval term of dppointmenr for oitJior 
counselor 5 and asi^ozi^te librarians shall be for a period 



providing there is relevant business to be tr-ans- 
acted as determined by its chairman, and the 
chairman of each coiTunittee as indicated in (g) 
above shall r&port to the Dean of Instruction 
the jnaiT.?r:s of the cominittee memberji^ present at 
and absent from e^sch ^uch meetingo At least 
tvio periods per week between 8 s 00 ariyic and 
5 po'm.i,, d-wTxng which no c.i&5ses should be 
scheduled; shr^il be provided for co^Tonittee 
mee.t ings . 

Ci) atteridance at sc:heduled general faculty and 

departmental :ueeting& and ■'::om:i\e-7ic^n\anx exercises 
of the College with the provision that any aca- 
de/riic attire necessary for- cc:mmi^nceri,ent exercises 
w.ill be xorni r^hed by the Coll^-.ge at no cost to 
the faculty m-^rnberc 

"(j) and such other rc^asonable duties related to the 
foregoing ac. iiiay be assigned by the Director of 
the Lib'i:-ary = 

l?o3 A contrdctval term of appointment for Senior 
counselors and as-iocia.i:e librarians shall be for a perxod 
of twelve (12) months begii"ining on the individual's anni- 
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upon by the members of the department and the appropriate 
director, one (1) senior counselor and one (l) associate 
librarian shall be eligible for a Special Leave of Absence 
(see 24 ol below) during the Summer Term for a period not 
to exceed two C2) months o Such leaves shall be granted 
when proper application is submitted a minimum of sixty 
(60) days prior to the beginning date of said leave of 
absence o 

12 0 4 The normal work day for senior counselors and 
associate librarians shall be seven (7) hours, not including 
the lunch hour^ and the work day schedule shall be subject 
to the needs of the College and/or department, and specific 
work assignments will be at the discretion of the appropriate 
dean and/or directoro Evening work assignments may be part 

of the work day for senior counselors and associate librarians, 
and where such assignments extend the work day beyond the 
seven (?J hours ^ not including the meal hour, the counselor 
or librarian will be credited with compensatory time on an 
hour-for-=hour basis o Such compensatory time will be utilized 
upon approval of the appropriate dean or directoro 

12 0 5 When classes are cancelled because of inclement 
weather, or for some other reason, senior counselors and 
associate librarians i> as well as faculty members, shall not 
be required to report for work until such time as classes 
are resumedo 



ARTICLE XIII 
EVALUATION OF PROFESSI ON AL PE RFORMANCE 
£ 13,1 Teachers 

The professional performance of each teacher will be 



associate librarians shall be seven (7) hours, not including 
the lunch hour^ and the work day schedule shall be subject 
to the needs of the College and/or department, and specific 
work assignments will be at the discretion of the appropriate 
dean and/or directoro Evening work assignments may be part 
of the work day for senior counselors and associate librarians, 
and where such assignments extend the work day beyond the 
seven (7) hours $ not inclviding the meal hour, the counselor 
or librarian will be credited with compensatory time on an 
hour-f or-^hour basis o Such compensatory time will be utilized 
upon approval of the appropriate dean or director ^ 

12 0 5 When classes are cancelled because of inclement 
weather, or for some other reason ^ senior counselor's and 
associate librarians 5, as well as faculty members, shall not 
be required to report for work until such time as classes 
are resumed 0 

ARTICLE XIII 
E V ALUm 0N_ 0 F^O FES S I ONA L P ERFO RMA NCE 
13,1 Teachers 

The professional performance of eaoh teacher will be 
evaluated f^r the purposes of remediation, promotion 5 renewal, 
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Ao Each teacher shall be evaluated by his department 
chairman no later tha7i February 1st of each yearo The depart- 
ment chairman written evaluation shall include but not be 
limited to consideration of the following? 

(1) Clarity and appropriateness of course objectives 

(2) Appropriateness of course content with regard to 
achieving course objectives 

(3) Appropriateness of course outline 

C^) Appropriateness of resource materials and 
teaching aids 

(5) Teaching methods and techniques utilized in 
course 

(6) Special assignments and requirements for 
oo}Tipletion of course 

(7) Methods of studtrxvt work eH;aluation 

(8) PropE-r attitude to'^:ards workj especially with 
rbfi= rence xnitiative; adsiptability j coopera-' 
tivenesS; and reliability 

(3) Performance of the ^Duti^s and Responsibilities 

of the Teaching Faculty" as contained in Article X 
of this* Agree;? en t 
(10) Membership and participation in related profes- 
sional org-enrl zations 
The teacher shall^ upon request^ px-^ovide the department 
chairman with any materials necessary for the abos/e evaluation 
p roc 'Ordure o 

Bo 'Ihe results of the evaluation will be discussed with 
the teacher by The departrrient chairman ^ and a copy of the 
^ aluation rapori vhdll be s^erit to the appropriate dean and 

EPUC 

"■^j -he Office of the President for inclusion in the faculty 



(4) Appropriateness of resource materials and 
teaching aids 

(5) Teaching methods and techniques utilized in 
course 

(6) Special assignments and requirements for 
completion of course 

(7) Methods of studttnt work evaluation 

(8> Proper Qttit"u.de tovards vtyck^ especially with 
reference tc xnitiative^ adaptability j coopera- 
tivenes s ^ and reliability 

(8) Performance of the ^Duti^s and Responsibilities 

; of the Teaohing Faculty" as contained in Article X 

of th i £' Agr e en t 
(10) Membership and participation in related profes- 
sional o:g:5ni nations 
The teacher shall j. up-::>n request^ provide the department 
chairman with any materials necessary for the above evaluation 
procedure o 

Bo Ihe results of the evaluation will be discussed with 
the teacher by the d^ipartment chairman ^ and a copy of the 
evaluation r-^pori vhall b-i ^c^nt to the appropriate dean and 
to "he Office of the President for inclusion in the f acuity 
member ^ s par s orinel fi 1 a : 
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Co The department chairman evaiuation may be sup- 
plemented by an evaluation by the appropriate deanc This 
supplementary evaluation will be done when requested by the 
department chairman the teacher ^ or may be initiated by the 
dean himself o The dean shall evaluate the faculty member 
when the results of either the students^ evaluation (see D 
below) or the department chairman evaluation or both 5 
indicate possible ineffectiveness in teachingo 

The dean shall consider in his evaluation but not be 
limited to those criteria listed in paragraph A above c The 
results of the dean's evaluation will be discussed with the 
teacher and the department chairman and a copy of his report 
shall be submitted to the Office of the President for inclu« 
sion in the teacher's personnel fiiec 

During the twelfth CI 2th) week of each Fall and 
each Spring Sf^rA^ster there shall also be an evaluation by 
students which 5ra2l be ^.ojitinistered in each class of each 
teacher c 

The evalua!:i::.n in.3tr'w.iT.ent tc be used by the students 
will be a stand£i:rdx2.ed fz^t^n-.c^ such as the Student Instruct 
tional Report (ETS)^ or the Fc.r-^.ue Fating Scale for Instruc- 
tion^ and the evaluation responses will be processed by an 
independent testing service^ The instrument to be used will 
be decided on by the Frtsident -sf ter discussion with appro- 
priate mamhers of ",he n?f esi.-ions 1 staff o 

An analysis of each teacher's evaluation by students 
shall be sent to the te^'zhev^ the appropriate department 
chairman 5. the appropriate dean^ and the Office of the Presi- 
dent for inclusion in the teacher^s personnel file. If he 
O so desires, a teacher livay subvait xo his department ohairrnans; 
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^^Bsam dean^ and the Office of the President an explanatory statement 



limited to those criteria listed in paragraph A above c The 
results of the dean-s evaluation will be discussed with the 
teacher and the depajrtmenr chairman and a copy of his report 
shall be submitted to the Office of the President for inclu= 
sion in the t&acher's personnel filec 

Dc During the twelfth Q2th) week of each Fall and 
each Spring S6)Vt<:ster ; tnere shall also be an evaluation by 
students which sra^l be schiinistered in each class of each 
teacher 0 

The evalucition instr':..)xenr tc be used by the students 
will be a standardised fot^ni^ such as the Student Instruc= 
tional Report CETS)^ or the Purdue Rating Scale for Instruc- 
tion ^ and the evaluation responses will be processed by an 
independent testing service o The instrament to be used will 
be decided on by r.he President ^.fter discussion with appro-^ 
priate members of ^:he pr "if ess i'-^r.al stafi"o 

An analysis of each teacher ""s evaluation by students 
shall be sent to the teacher ^ the appropriate department 
chairman J. the appr:/priate dean^ s.nd the Office of the Presi= 
dent for inclusion in the teacher^ s personnel file:> If he 
so desires J a teacher Thxy sabvair to his department chairman 
dean^ find Ihe Of?.i.:e of the President a:?, explanatory statement 



18 



regarding any or all of the evaluation reports on bis teaching 
ef f ectiveness o Suc,h a statement will become a part of the 
evaluation to which it refers c 

It shall be the responsibility of the Dean of Instruction 
and the Dean of Studenrs to organize s> schedule, and generally 
supervise the students^' evaluation of the teaching faculty o 

^ ^ ^ Comiselors 

The professional perf oriTianoe of each member of the pro- 
fessional counseling staff will be evaluated for the purposes 
of remediation y promotions, renewal and non-renewal 5. according 
to the following procedure ^ 

Ac Each counselor shall be evaluated by the Director 
of Counseling Services no laxer than February 1st of each 
yearo The Dir-ectior ^ s written evaluation shall include but 
not be limited to consideration of the following^ 

CD Perf orm^.nca of the "•''^JutitiS and Responsibilities 
of Coux)$elor as c;onta'..ned m Article XTl = (1) 
o f t h i 5 Agra m *:i n T 
C2) Proper attitude towards work., especially with 
r?^fer&nce to initiative j, '3d.ipt.^ibility 5 ooopera^ 
. tiveness^^. and rel:.3.bility 
(3) Membership arid participation in related professional 
organisations 

The oounselcr shall s j^pon xequeat? provide the Dix'-ector 
of Counijellng with any vudterials necessary for tha above evalua^ 
tion proc^^.dureo 

Bo The rssulxs of the ^val^.^ation will be discussed with 
the counselor* by the Director of Counselingr^ and a copy of the 
evaluation report ohall be sent to the Dean of Srudents and 
to rhe Office ox tha Prssld^^nt for Inclusion in the counselor's 



The professional performance of each member of the pro- :: 
fessional counseling staff will be evaluated for the purposes 
of remediation^ promotion ^ r^enewal and ncn^-renewalj? according 
to the following procedure o 

Ao Each coianselor shall be e^^aluated by the Director 
of Counseling Services no Ihxev than February l^t of each 
yearo The Directories written evaluation shall include but 
not be limited to consideration of the foliowi^ngs 

(1) Perf oma^nc^ of the ^'^Duties and Reeponeibilities 
of Counselors''' as C:ont.^-^ned :-.n Article XII « (1) 
o f • t h .1 s A g r ^ e a n x 

(2) P:£?oper a-'^tixude towards "v>Jork ^, esp^-cially with 
refer ^^nce to initiative ad-^ptability s coopera« 
t i V ene ss 5, and rel v-abi li ty 

(3) Memb^er^rhip and participation in. r^^late'd professional 
organisation.? 

The couneelcr she/llc, upc-n reques t ^ px-ovide the Director 
of CouriSeling with any m^J:eri^ls necessary for^ the above evalua-- 
tion procedure o 

Bo The rssv,l'>:s of tha evaluation will be discussed v^ith 
the couviselor by the Director Counseling^ and a copy of the 
evaluation tep^rx .i-hall be sent to the De'an of Students and 
to the Of fic'e the Presid^vnt for inci'j.cion in the counselor's 
personnel fileo 
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supplemented by an j^ivaluation by the Dean of SttidentSo This 
supplementary evaluation will be done when requested by the 
Director- of Counseling > the counselor 5 ov may be initiated by 
the dean himself 0 The dean shall evaluate the counselor 
when the Director of Counseling^ a evaluation indicates pos-* 
sible ineffectiveness in professional performance c 

The dean shall consider in his evaluation but not be 
limited to those criteria listed in paragraph A above 0 The 
results of the d6:an^'S evaluation will be discussed with the 
counselor- and the Director of Counseling and a copy of his 
report shall be submitred to the Offica of the President for 
inclusion in the counselor^' s personnel fileo 

If he so dssir&Ss a. co'dn&elor may submit to the 
Director of Coanseling^ the Dean of Students 5 and the Office 
of the Presid^rt an explanatory statement regarding any or 
all of the evalu-it.* -i^n rapports on his prof essional performance o 
Such a sra-xerr.ent wxll b^oome q par>; or the evaluation to 
which i t re f er s 0 

The pr^f 6£?:".i pf-vrf cxxance of each, member of the 
professional library ^taff wiU be a/aluated for the purposes 
of remediation 2. pronv:>tions> renev^J.1 and non-r^n'r.K'al 9 according 
to xhe following px'^oc.edi.^rf^i = 

Ao Each libr^tiarx -^b?^!! be ovalu=j.ted by rhe Director 
of the Library no Ir^t^T >:V;^n rabru=.y 1^': of eaoh yearo The 
Dirc.cx.or^s v^cxtt^n e^^Uiation i^nall in-::;lude but not be limited 
to conslderarion of the following.^. 

(1) Ferfo^jnance of the '^^Dutie5 and Responsibilities 
of Librarians'^' as ccntained in Article XII - (2) 
of thi^ Agreement . 



results of the dean ^' a evaluation will be discussed with the ' 
counselor and the Director of Counseling and a copy of his 
report shall be submitted to the Office of the Pr^esident for 
inclusion in the coiiinselor'^s personnel fileo 

If he so dasir^^iSs a. oo'\.i.nselor may st'bmit to the 
Director of CoaTtsal^ag^ thft Dean of Students ^ and the Office 
of the Presidert an cxpl-anatory statement regarding any or 
all of the evaluatrj. o.n re.ports on his professional performancco 
Such a sra'nernen t wi.Il b^icoiTie a part ot %he ava?Luat:ion to 
wh ich i t r e f e r s 

The prof ession.-^l 'p^r^rf orxr.ance each -Tiember- of the 
p.rof essional library st^ff be s/aluatcd for the purposes 

of remediatioriy prosr.otion^ renav<:kl and non- r^:n^.vc'al ^ according 
to xhe foXlowirA.g px'^oce^iure c 

Ao Each librarian shall be '^valus.ted by the Director 
of the Library ado I^x^t thsn f^^ibruay Ist of each yearc The 
Dirc^ctor^s evaluation shall include but not be limited 

to consideration of the follo'vNing^ 

(1) Ferforinance of the "Duties and Respcnsibiiities 
of Lilbrar xans^'^ as ccntained in Article Xll ^ (2) 
of thi;r Agrsu^ent 

(2) Proper avri^ude towards work^, especially wich 



ERIC 



20 



cooperativenessy and reliability 

(3) Membership and participation in related pro- 
fess ional organi zat ions 

The librarian shall, upon requests, provide the Director 
of the Library with any materials necessary for the above 
evaluation procedure o 

Bo The results of the evaluation will be discussed 
with the librarian by the Director of the Library, and a 
copy of the evaluation report shall be sent to the Dean of 
Instruction and to the Office of the President for inclusion 
in the librarian's personnel fileo 

Co The Director of the Library evaluation may be 
supplemented by an evaluation. by the Dean of Instruction e 
This supplementary evaluation will be done when requested 
by the Director of the Library the librarian j or may be 
initiated by the dean himself o The dean shall evaluate the 
librarian when the Direcxor of Libr-ury*s evaluation indicates 
possible ineffectiveness in professional performance c 

The dean shall oorksider in his evaluation but not be 
limited to those crit^^ria listed in paragraph A above o The 
results of the dean^'s evaluation will be discussed with the 
librarian and the Director of the Library and a copy of his 
report shall be submitted "to the Office of the President for 
inclusion in the librarian ''s perscnrkel fileo 

If he so desires, a librarian may submit to the Director 
of the Library 5) the Dean of Instruction ^ and the Office of 
the President an explanatory statement regarding any or all 
of the evaluation reports on his professional performance c 
O Such a statement will become a part of the evaluation to 
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"■a^which it refers o 



copy of the evaluation report shall be sent to the Dean of 
Instruction and to the Office of the President for inclusion 
in the librarian's personnel fileo 

Co The Director of the Library evaluation may be 
supplemented by an evaluation. by the Dean of Instructiono 
This supplementary evaluation will be done when requested 
by the Director of the Library?) the librarian^ or may be 
initiated by the dean himself o The dean shall evaluate the 
librarian when the Director of Libr^iry^s evaluation indicat-es 
possible ineffectiveness in professional performance c 

The dean shall consider in his evaluation but not be 
limited to those cvit-^yyia listed in paragraph A above <. The 
results of the dean^'s evaluation will be discussed with the 
librarian and the Director of the Library and a copy of his 
report shall be submitted to the Office of the President for 
inclusion in the librarian^ s personnel fileo 

If he so desires J, a librarian may submit to the Director 
of the Library;) the Dean of Instructions and the Office of 
the President an explanatory statement regarding any or all 
of the evaluation reports on his professional perf ormancec 
Such a statement will become a part of the evaluation to 
which it refers 0 

1 3 o £y_a 1 u -a t n R e V' i^ e w 

A- A '"l':.. f r ■ . • : Pe { r : :-.jiciri:e [Review Cofiimi i: . j 
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composed of the President or his designee ^ the Dean of Instruc- 
tion^ the Dean of Students 5 the Associate Dean of the Technical- 
Career Program 5 and the appropriate director or department 
chairman 9 shall review all evaluation reports for each member 
of the faculty (teacher, counselor, librarian) o The Chairman 
of the Review Committee will be the President or his designee 0 
The Chairman of the Faculty Council shall serve as an ex-officio 
member of the Review Committee 0 

The committee shall make a decision of '^superior" 5, 
"satisfactory", or "unsatisfactory" in regard to each faculty 
member '^s professional performance o Where deemed necessary by 
the Review Committee, the written decision of the Committee 
will be presented to the faculty member in a conference involv- 
ing the appropriate dean and director or department chairman o 

In cases of an '^unsatisfactory*^ decision^ the Committee 
shall give the faculty member written notification of those 
areas in which improvement is needed and recommend ways in 
which the faculxy member may bring about said improvement 0 If 
there is a significant need for improvement in any area of 
prafessional performance^ it will be the responsibility of the 
appropriate dean and director or department chairman to work 
with the faculty member in effectuating said improvemento 

A faculty member, upon receipt of the written notifica« 
tion of the cojiuDittee ^ s decision may agree with and acknow» 
ledge the decision with his signature of concurrence on the 
comj-nittee not if ioation ^ or he may disagree with the decisiono 
In cases of disagreement ^ the faculty member shall state in 
writing for the co.inmittee those areas in which he disagrees, 
and said statement may include whatever supplementary or 
gj^^-itplanatory materials are needed o Said statement and materials 



"satisfactory", or "unsatisfactory" in regard to each faculty 
member professional performance e Where deemed necessary by 
the Review Committee ^ the written decision of the Committee 
will be presented to the faculty member in a conference involv- 
ing the appropriate dean and director or department chairman o 

In cases of an ^^unsatisfactory" decision ^ the Committee 
shall give the faculty member written notification of those 
areas in which improvement is needed and recommend ways in 
which the faculty member may bring about said improvement o If 
there is a significant need for improvement in any area of 
professional performances it will be the responsibility of the 
appropriate dean and director or department chairman to work 
with the faculty member in effectuating said improvemento 

A faculty member, upon receipt of the written notifica» 
tion of the com-mittee^s decision ^ may agree with and acknow-» 
ledge the decision with his signature of concurrence on the 
com^nittee notification j, or he may disagree with the decision o 
In cases of disagreement j the faculty member shall state in 
writing for the co^jimittee those areas in which he disagrees, 
and said statement may include whatever supplementary or 
explanatory materials are needed o Said statement and materials 
shall be typed:, signed;, and five copies presented to the 
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chairman of the committee, with an extra copy for inclusion 
in the faculty member personnel fileo 

2o Commencing with the second year of this Procedure, 
it shall also be the responsibility of the Review Committee 
to prepare a listing of faculty members to be considered 
for contract renewal or non^renewalo In making each recom- 
mendation^ the Review Committee shall base its decision on 
the continued effectiveness or ineffectiveness of professional 
performance of the faculty member involved ^ and any recom- 
mendation for non-renewal must receive the unanimous approval 
of the Review Committee u When the Review Committee recommends 
non-renewal s> the procedure described in ARTICLE XV, TERMINA- 
TION OF SERVICES FOR CAUSE, shall be immediately initiated o 

3o An individual faculty member shall have the right 
to grieve non-^ren^wal with regard to alleged lack of 
observance of the procedures and/or criteria set forth above ^ 
The grievance procedure as ser forth in ARTICLE VI of this 
Agreements shall be follovjedo 

ARTICLE XrV 
PERSONNEL . FI LE^ 
l^ol The COLLEGE c:hall maintain in the Office of the 
President one CD cfflcial file for each faculty memberp 

l4c2 This t'il^ shall include the following materials 

(a) signed application form; 

(b) transcripts supporting claim to academic work; 

(c) docu/nants supporting cla5.m to professional trainings 

(d) letters or records supporting work experience; 

(e) copies of all annual contracts; 

if) all dcc:UJY»&nts relating to annual evaluation; 



periormance of the faculty merAber involved 5 and any recom- 
mendation for non-renewal must receive the unanimous approval 
of the Review Committee u When the Review Committee recommends 
non -renewal p the procedure described in ARTICLE XV , TERMINA- 
TION OF SERVICES FOR CAUSE, shall be immediately initiated 0 
3o An individual faculty member shall have the right 
to grieve non -renewal with regc;rd to alleged lack of 
observance of the pr i:>cedures: and/or criteria set forth above- 
The grievance procedure j. as ser forth in ARTICLE VI of this 
Agreement 5 shall be follov;edc 

ARTICLE XIV 
I gRSONNEL^FILES 
14 cl The COLLEGE shall maintain in the Office of the 
President one CD official file for each faculty member o 

l'4o2 This fil^ shall include the follcwing materials 

(a) signed application fox-^mj 

(b) transcripts supporting claim to academic work; 

(c) documents supporting claim to professional training j 

(d) letters or records supporting work experience; 

(e) ccpits of all annual contracts; 

(f) all dccuHients relating to annual evaluation; 
ig) all documents relating to final resignation or 
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(h) all records and tr ^iHscripts supporting the instruc- 
tor's claim to continusd growth after initial 
appointment; 

(i) information of a positive nature ^ indicating special 
competencies 5, achie^^ements 9 scholarly research^ 
academic J, professional or other contributions; 

(j) any stc^tements that the faculty member wishes to 
have entered in response to or in elaboration of 
material in his file; 

(k) all letters of intento 

lHo3 The faculty member^ shall be permitted to review 
and copy from the contents of his personnel file upon rea=* 
sonabie notice and at reasonable times g pursuant to procedures 
established by the COLLEGE. Reasonable notice shall be 
interpreted to mean forty-eight hours notice^ and rea- 

sonable times shall be interpreted to mean between 9^00 acme 
and 5^00 pc^o, no H'ore than tvioe per semes ter^ during regular 
working dayso 

ARTICLE XV 
TEBMX NAliO 0 r_ S ERV 1^ 

15 cl The servicecJ of ji.embers of th-s faculty may be 
terminated at any t'lm^i for just Co.seo 

15o2 When ^'he f resident b^s ^ Af or .vsation or receives a 
complaint against a m-:;mber of cne faralty oontaining allega- 
tions which s if true, iViight serve as grounds for dismissal 
for cduse^ and ha deems such information or complaint to be 
substantial J he will disciiss ':he nvitter with the person con- 
cernsdj after fully apprising the person of the nature of the 
al legatiov-js against him^ and will Ji.ake such furcher investi- 



(k) all letters of intent o 

IHoS The faculty member shall be permitted to review 
and copy from The contents of his personnel file upon rea- 
sonable noxice and at reasonable times 5 pursuant uo procedures 
established by the COLLEGE ^ Reasonable notice shall be 
interpreted to mean forty-eight ^HS) hours notice, and rea- 
sonable times shall be iinterpretsd to mean between 9; 00 acme 
and 5? 00 Pcat.o ^ no jr«o-e than twicvs per semester; during regular 
working dayso 

ARTICLE XV 

15 ol The services of 'T.embers of the faculty may be 
terminated at any tim-^ for just c^.-seo 

15 o 2 When ^'he President h^^s 5. nf oi .»iation or x^^eceives a 
complaint against a m-^^mber of Lhe faculty containing allega« 
tions which J if true, might serve as grounds for dismissal 
for cause J and he deems such inf ODtiation or complaint to be 
substantial; he will discuss the ri\a.\ter with the person con-" 
cernedj aft^r fuHy apprising The person of the nature of the 
a.l lega*c:loas against himj and will r^ake such furcher investi- 
gation as 13 appr::pr ia te c if xhe President decermines that 
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further action is ws^rranxedj ha will cause t"-. be served upon 
the per3or>. coPcern-::d a wrxtten stat>iment ox the charges 
against him^ 

lSo3 Final dcxion will not be taken on such charges 
until after the ^ixpiration of thirty (30) days from the date 
of ser'rf'ice of such notice upon the person charged s, during 
which time he may maK;e a written request tro the President 
for a hearing before a Special Comjuittee on Termination o 
If he makes such a request he will be giv«n a hearing as 
hereinafter provided o If xn-e. person charged docs nor request 
a hearing i the COLLEGE may take ouch action as it deems 
appropriate o When a hearing has been req-uesteds, final action 
on the charges will nor be taken until t:he hearing hc;S been 
held and the matter presented to the Bo5,rd of Trustees of 
Luzerne County Commv-riXxy College as hereinafter provided c 

15o't The Special Co;mittee c-n Terffixn^tion shall be 

selec'^ed c.n^w in ^c^-ch c^^-.e in ':.ne f :ra, V'::wing n^ann^rs 

A list cf all foil-time i*r>cu3:ty members and admini= 
strc:t->rs irhall be pre$.ented to *^:he President or his 
designee? and the person charged o Each party (begin« 
ni.ng with the person charged) shall a.Iternately strdke 
therefro^n ori^ (1) nan^e u^itil nine- C9) shall remain c 
F i V 8 ( S ) m h m b e r soft h c o t>:x\\ :L t tee w i 1 1 b e f r om r h e 
faculty aad four (^4) will be fx^o-n the admlni^itrai: ion; 
no pT.r-3on will sex-^ve in ^ cf^:-.c Involvirxg a charged 
xnsmbcr of the sa;ne dep<\rtruent in which they both 
ho-id acaderr.ic ra:aKc The coriem.lttee will elect one (1) ^ 
o f 1 1 S' m. m b e r :^ to s e r ^ a s h a i r ma n o 

ISoS Th^ Preaident or hi;^ de< ^g^^>e C s > ^ cr both, may be 
■ present at the heari-ngs held by the Special CoiTu-ni\ ^:ee on 
Termination as an dudi^or ? but ^^hkll not be present at or 
participata. in the del Iber.iit ions or daclsioni of the Committeee 
At ^uch hearing? the idculty miimber chcvrged w:.ll be entitled s 
^ t.o be prec^^nti to be represented by a person of his choice; 
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'-o present witnesses in hl^ ov:^n behalf ^ to see an;y written 



hereihef ter providedc' If x'nt person charged docs nor request^., 

a heardngi the COUEGE may take .^»uch action as it deems 

appropriate 0 When a rearing has been requested , final action 

on the charges will not be xaksjn until T:he hearing hc;s been 

held and the matter pre .rented to the Boiiii'^d of Trustees of 

Lucerne Coanty CojrLincn.vxy College as here: carter provided c 

ISo^ The Sp£c:.'3:^ CojfMiMttee C'n Termir.aT xor* shall be 

selected a::;^-w m Zv.ch case in ".he rolV':wing n.anuers 

A Hex cf ail fcii-fims t^oulvy m^mbei'S and admini- 
sTrc.t.>rs •hai.l bt presented to the President or his 
designee? and tine persson charged o Each party (begin« 
n5.ng with ths person charged) shal.:, alternately strike 
therefrom one. (1) r.air^e urftil D.ine (9) shall r-smalno 
Fiv:^ (S? meinbers of th'^ conmi'ttee will be from the 
faculty ar^d fcux^ (H) will Le fro'-n the adjtfilriiiiti''at 1 onj 
no person will s^rve in a cise involving a charged 
raember of the sa.'te dep^Ki-^tn-ienr; in which they both 
hold acadeir«ic ranKo The coju/nittee will elect one (1) 
of Its member-s to serve as .chairman o 

ISoS The Pre^id^int or hla de^ iijn^eC s ) ^ cr boths may be 
present at the hearings helld by the. Spaciax CoiTLini\ tee on 
TeriTiination as an audi'cor^ but w^-ball not be present at or 
p.r.rxicipat ^ in the deiivber^tiona or decisions of the Committee, 
At !i-uch heixz'xcrg'. \:be fdovlt^) nu^mber che.rged w:?_ll be encitleds 
to be p'L-e.r enr. j be represented by a person of his choice; 
'-;o pres-^n^: wi':n^:i5iis in his ov/n behalfi to see an> written 
.s". Tfnen'cs ,^ sa*:: '-.r* :r or hc-r v- s e ^ pr>::-->La?. ed ::or or agairiirt hinio 

•T 
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official transcription will be taken of said hearing, the 
cost of said transor iption to be borne by the COLLEGE ^ and 
a copy of the transcription will be submitted to the faculty 
member charged o 

15c 6 Upon the completion of its hearing, the Committee 
will prepare a written statement of its findings with respect 
to the charges and also a written recommendation, and subse- 
quently submit to the President the transcription of the 
proceedings, the statement of its findings and its recom)nenda« 
tionso 

15 0 7 Upon receipt of the Co^iimittee * s transcription of 
the proceedings and sxarements of findings and recoJT^rnendations, 
the President will xr^-^iew and transmit them xo the Board of 
Trustees aiong with hris- own recommendation o When no hearing 
was requested or iir^^ds, the President will review the charges 
and iLe^KB s'uch xn-'^e;:. ■ :-gat ion ox th^ matter c S he deems appro« 
priate -ind xt^nsmxi the Board t-f Trostees a report of the 
matter r:;gerher wiiri hi:: own reconviaiendation o 

looB Upi^n rr-cei'pt of the r-ecDnfATiendation of the Presi- 
Cirinr and the raporx^ of the Special Co-iiiijittee on Termination, 
the Board of Trust.^-.s will review the mattsr and tc.ke -such 
action, if ar.yj as it desms^ ad'-^UJi?able c 

15 c9 If th;-e pexccn ..-harged fails to attend a h>';.aring 
of the Special CotL-nltt^:^ on rery;:u\a tion , without good cause, 
the Board of Truot-^^rS tiay ^ aft^^r receiving the recoifTimendation 
of the Presi;ident, take oUch action^ if any, as it deems 
advisableo 

ISclO If it is dear.ied to be in the best Interest of. 
,9^" the College, a pecs 'in upon whoiii charges have been served may 
be suspended by the Board of Trustees^, with salary, perAOing 



Iprbceedihgs , the: statement of its findings and its recommenda- 
tions o 

15 o 7 Upon receipt of the CoiMiittee's transcription of 
the procee.dir)gs and aT& cements of findir^gs and reccjrjftendations 
the President will, r =ivie« and transmit them to the Board of 
Trustees aaong with his own recoynmendationo When no hearing 
was requested or r-s^ld-^ the President will review the charges 
and make such xn vest .'-.gat ^ on :/f th^ iTiixrer iS he deems appro^ 
priate ^nd transmit "^o the Boax-d Tr-ostees a report of the 
mac'cer together with hiv.own recoVi'Lfiiendation o 

J. So 8 Upori i''r.ceipt of the recoii-ATiendation of the Presi- 
urTiAt and the r-^/porXz of the Sp-a::iai Conuwitxee on Termination^ 
the Board of Trustees v^ill review the matter and tc.Xe oUch 
action J if a:ayj as it deems ad'^^ij^able c 

15.9 If th.e person charged fails to attend d hearing 
of ^he Speo.iai Comiirtee on TeD-jV.vnat ion , without good cause, 
the Board of Traoteeo n-ay » after receiving the recommendation 
of The President, take such action; if any^ as it deems 
ad^isableo 

iSclO If it is deeriied to be in the best interest of 
the College-, a person >jpon whom charges have been served- may 
be suspended by the Board of Trustees 5 with salary, pending 
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ARXIC1..S XVi 
TERMINATION OF SERVICES BY RETRENCHMENT 

1 1 - I - , 

16 ol In the ev&nt of retrenchment, seniority will be 
followed, providing the senior faculty member or department 
chairman has the necessary qualifications to teach the 
required courses. Such qualifications will have been est- 
ablished by the administration at the time of appointment 
or subsequently estdbiished by the actual teaching of a 
course at tha College for at least one academic year or by 
fux'ther coarse work as approved by the adminisxrationo In 
every case the faculty member must be given notice of release 
by December 1st of the academic year at the end of which 
termination is to be effected <, In lieu of notice of dis- 
continuance or release by said December Istc the faculty mem- 
ber shall re:^e:.ve £.s^.'verance pay equal to cne-half his current 
annual sa/ary -. B^itor^i tecminat:sig an appointment 5 the COLLEGE 
will maks av*-ry exi'^rf to pjaca the facul'cy member in another 
S'iiitable positlr-no Should rhe faculty mesttber be qualified to 
tuovh cov/rses offered by another d^Hpartment Cor division) 
within the Coil.e.ges, and should th^^re be sufficicnx regular, 
part -time ^rMd-'or exfcra-lcc.d courses available without dis- 
placing any of the foll-tim>^ faculty of thar department (or 
division), the fa.o\>l':y .Ti^mber will be retained to teach in 
thax deparx-'ficnt at hi^ reg^vl.^r salary and will be at the 
bofcom of the departifient - a Cor divi^xon^ s) 6eni:rity listc 
If an appoinaTtent is terminated for program i^^etr enchment , no 
person will be hired to fill a vacancy for which the released 
faculty member is qualified for .5. period of two years unless 
O rhe position is fxrst offered xo the r-^leased jne.nbere The 
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"■"released faculty member shall ^^ccept or reject xh*j offer 




course at the College for at least one academic yeax^ or by " 
further course work as approved by the adminisrrat ione In 
every case the faculty member must be given notice of release 
by December 1st of the academic year at the end of which 
termination is to be effectc^do In lieu of notice of dis- 
contin-uance or release by said December Ist^ the faculty mem- 
bar shall ret^eive 5s.verance pay equal to cne-half his current 
annual safari'- Eetore t6c\m2na t .:<ATg an appoin v/nent § the COLLEGE 
will make ev*r.r>' ef.?*:;!!' to place the facui^ry member in another 
sn\ta.h\e posxtl>ri o Should the faculty member be qualified to 
x^act: x^ocr£es offered b^' a7\other d<?:partiivent: Cor division) 
wichin the ColJ^ege^. jirtd s^houid thivre be sufficient regular ^ 
part-time ^T^d^'y^ extra = ?j.cdd courses available witho\it dis« 
placing any of the. fall -time faculty of that department (or> 
division), the faculty ;ricmber will be ret^ir.ed t teach in 
tha->; deparxxnent at Ms .reg^^la:> salary and will be at xhe 
bottom of the departinent ^' 3 (or di v ic xon ^' S5 ) deni::'ity list:- 
If an appointment is terminated for program retr s-nchment ^ no 
person will be hired to rill a vacancy for which the released 
faculty member is qualified for a period of two years unless 
the position is first offered to the released me.nbere The 
released faculty merriuer c-hall -5C.:iept- or reject xhe offc^r 
within fifK^^u i3y6 a^rvr re^>^ipt -t^f a >;ev-tifd.ad letter sent 
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ARTICLE XVII 

DETERMINATION OF QUALIF ICATIONS FOR TEACHING A SPECIF IC SUBJECT 

l?ol In determining the minimuxn academic qualifications 
needed to teach a spj&cific subject at Luzerne County Community 
College J the following requirement shall be followed: 
ao To teach in a specific subject matter field, 
a faculty member should have successfully 
completed fifteen (15) semester«hours of credit 
at the graduate level in that subject o 
bo Credits earned for one related graduate course 
may be counted toward the fifteen (IS) sem-3ster« 
hours if the andergraduate m^^jor was in the 
svibject matt&r field specified in "a" above.. 
l?o2 for e^tampiej a faculty members ^^^^ ^^^s? a Master's 
degree in Education ^ wishes to teach History o The faculty 
member Uiidergradxia^e major was in History^ -und he has twelve 
(12) seme&xer-ho'urc of graduate credit in History in addition 
to his Master^ degree oredit^o A related ':iOurse from his 
Mas'cer-^ d.&gree progrsna^ sjch as the History of Education, 
may be counted towar-d the fifTe,%jni (15) semester-hours needed 
to qualify to teach History c- 

ARTICLE XVIII 

18 ol Upon -^ppointm^bnt or ^^edppointjr.v-nt every full-time 
faculty menjiber shall receive an employment contract setting 
forth his academic raAX^. salary, term of amployment, s:Ad his 
employment status, 

18 o 2 Before an initial employment contract can be 
O is^i^pd by '^he COLLEGE, the proctpeccive faculty member must 
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subject' itisitxtr field specified in "a" above., 




17 o 2 For eixamplej a faculty meinberj ^'^^^ a Master's 
degree in Education j wishes to tesLoh Histox^yo Ths faculty 
meinber's undergraduate major wasi in History 5 lind he has twelve 
<i2) semasxer-ho'o^x^c of graduate ct^s^iit xn History in addition 
to his Master '' degree credits 0 A r^siated -coarse from his 
Master's degrse prograni^ auc^^ as th'^ History of Education^ 
m^y be counted towaz^d the fifteen (15) semt-iSter'-hours needed 
to qualify to teach Histor-yc 



18 ol Upcn appointm^in^: cr 7. eappoinafi»r:nt evex^y fuJl^time 
faculty member shall receiv^a an ►^^i-nployYuant contract setting 
forth his academic rank^ salary, term of employment, and his 
employment status, 

18o2 Before an initial e.mplo;yjiienT oontraC't can be 
issoed by rhe COLLEGE ^ the proci.pecTive faculx'y member mst 
have on r^^cord in the Office of the Precedent a uoiripleted 
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and a certificate of health report o The certification of 
health examination will be paid for by the COLLEGE^ providing 
the examination is given hy a physician designated by the 
COLLEGE o 

18 o 3 Before an appointment of the COLLEGE becomes 
effective 5 an employee contract must be signed by the appointee 
and the President o The terms and conditions of every appoint- 
ment will be consistent with the terms and conditions of this 
Agreement 0 

ARTICLE XIX 
FRqMOTION^PROCE DURE 
19 ol The qualities to be considered in recommending 
members of the faculty for promotion are the following j with 
major emphasis being placed on items A and B: 

Ed u c d ti on a 1„. ^^f}^_.E^£R-,^Af^ icat ions 

T>j.e minimum requiremeriXc fzr a faculty rank^ 
ciS shown xn Exhibxt 'B^'' of this Agre^i^iTiem: , 
must be mtt before 6 faculty member can be 
cc:;-c:.dered for promotion? with extra c:^n« 
sideration being given to those '^'ho exceed 
t he mi nimum r -^qv ir emsn t s o 

Effect i ^ ene of _r r^of 6S s icnal ?er.fo reliance 

A faculty me mbe i ma r ha - e "received a c omp - 

osiir^r. prof ec £ io:*fai performance evaluation 

summary of "Satisfactory" or better as 

dexermined by the Professional Performance 

Review CorruTixc t^^e before he can be considered 

f or promo t i on r. 

£ f f ecTi ven es s_of _Ke : a ti^on 
w iThx rl "T he Commun it^ 



A. 



Bo 




ARTICLE XIX 
PROMOTION PROCE DURE 

19 ol The qualities to be considered in reCOTUfnending 
members of the faculty for promotion are the following^ with 
major emphasis being placed on items A and Bi 

A ^ jgd^-Aoa t ional _^ c nd Prof esf^ional Qualif ications_ 
The minimum requix-^ement s for a faculty rank> 
as shown in Exhibit ^'3^'^ of this Agret.menr, 
must be met before a faculty niember can be 
cori.£ idered for promotions with extra oi^n- 
sidsration beiv^g given to those who exceed 
the minimum requirements o 

Bo E f c t i V e n e £ s o r _ Pro f e s signal ?e rfor niance^ 
A faculty member- must have received a comp- 
os i t. e p r o f e ;5 s .1 o Ti a 1 p e i"* f c r m a n c e evaluation 
sunmary of "Satisfactory^'' or better as 
determined hy the Professional Performance 
Review CorruTiittee before he can be considered 
for promot ion o 

C . E :f f e c r i v e n e s s_ of Relations with i n_l^e_Co 1 2^ ge n^^ 

^^J^: h of "'h'r : 1 r-.g will be r^'-'ed o"^ a so-:i^ 
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of I'-IO as it pertains to the faculty mem- 
ber's involvement in College and community 
affairs 0 The degree of influence of these 
qualities in determining recommendation for 
promotion shall vary in direct proportion 
with their total scoreo 

(1) Working relationships with College 
personnel « 

(2) College Committee worko 

(3) Participation in College departmental 
activities o 

(4) Leadership roles in College activities. 

(5) Contributing roles in College activities c 

(6) ComjTiunity effort or involvement o 

19c 2 A facuixy member -s request for promotion shall 
be made to the Office of the President no later than February 
l&t;, on forms xo be provided by the College o Receipt of the 
application for promotion shall be acknowledged ^ in writing, 
by the President. In order to be eligible to request pro- 
mo^, ion ^ a faculty member must have been in the c;::ntinuous 
employ of the College for a minimum of three (5) academic 
years prior to the year for which promotion is requested o 

19 o 3 The President shall review all applications and 
submit a written report to the Personnel Corrimittee of xhe 
Board of Trustees no later than M^irch 21sto This report 
shall designate in. rank order on a composite list those faculty 
members recommended for promotion and shall include the rationale 
for each recoaiiirendat ione The President shall notify those 
Q faculty members who have not been recommended for promotion by 

IC 

laaaj^ai-ch 30th and the notification shall include rhe reasons why 



(2) College Commit xee worko 

(3> Participation in College departmental 

activities o 
(^) Leadership roles in College activities 

(5) Contributing roles in College activities o 

(6) Comjuunity effort or involvements 

19 0 2 A faculty member's request for promotion shall 

be made to the Office of the President no later than February 
Ists, on forms to be provided by the College o Receipt of the 
application for promotion shall be acknowledged j in writing, 
by The President c In order to be eligible to request pro- 
^notion^ a faculty ynember must have been in xhe continuous 
ej'Aoloy of the College for a jninimum of three (3) academic 
years prior to the year for which promotion is requested o 

19 0 3 The President shall review all applications and 
submit a written report to the Personnel Committee of the 
Board of Trustees no later than March 21st o This reporr 
shall designate in rank order on a composite list those faculty 
members recomjiiended for promotion axid shall include the rationale 
for each recojrjnendat iono The President shall notify those 
faculty members who have not been x"ecommended for promotion by 
Mai;ch 30th and the notification shall include T:he reasons why 
promotion was not rec^cmmendedo 
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lSo4 The Pex^?onnel CoiiLiTiittce will submit to the Board 
of Trustees at the regular Board meeting in April the Per- 
sonnel CoiTUTiittee " s recoiViiTiendations regarding faculty promo- 
tions o The Board of Trustees will not unreasonably refuse 
to promote individuals in the order in which they are recom- 
mended as qualified to the extent that funds are available 
in the promotion fund to pay the salary incremenr required 
by such promotions o 

19 0 5 In the iS7 3-?*+ fiscal year budget the COLLEGE 
shall allocate $^000 which will be used to provide a $400 o 00 
remuneration for each promotion approved by. the Board of 
Trustees o 

13 o 6 An indiv^iduai fa;culxy member shall have the 
right to grie-^^e non-rc:cc-Ti:'?.cnd.ation for promotion or unfavor=- 
able action by the &02.rd of Trustees on a recorr»mendation for 
promotion with regard zo -ailegeo l^ck of obscrrvance of the 
procedures .-lind/or orixeria c.Bt forth abovec The grievance 
procedure, as set forrh in ARtlC'LE VI of this Agreement^ 
.shrill be followed o 

ARTICLE XX 

20 ol The 1373=;^ co^tTact'aal term of cippointment salary 
for faculty shall computed by increasing each faculty jnem- 
ber^s 1972-74 contr.:.c'cual r^erm of appoinimint ^:.alary by $520cOOq 

AKTICLE XXI 

21 ol The COLLEGE will pay all premium coats for each 
iculty jTiember fors 



shall allocate $5^000 which will be used to provide a $400o00 
remuneration for each promotion approved by the Board of 
Trustees 0 

19 06 An individual faculty iiiember shall have the 
right to grieve non-r eco-ivnendation for promotion unfavor*- 
able action by the &os.rd of Trustees on a reooriUTisndation for 
promotion with regard alleged I'^-zk of ooac?rvance of the 
procedures and/or criTeria cet fo.rf..h abovec The grievance 
procedure, as set forth irj AiMICLE VI of; this Agreements, 
i^hiill be fol lowed y 

ARTICLE XX 

20 ol The 137 3 = 7 '4 contractual term of appointment salary 
for faculty shall be coiup-ited by incr e-asiy*g eaoh faculty mem'- 
berg's 1972-7^ contr-r^ctual -rerm of appomtiVient ^-a-lory by $.520 c00o 

ARTICLE XXI 

21ol The COLLEGE will pay all premium ooats for each 
faculty iTiember fors 

ia) Blue Cress Plan B and Blue Shield PrevA^ling F^=e 100 
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(c) ToIcA.Ati Disability Income 

(d) TcIoAoAo 9 Group Term Life Insurance (double 

indemnity) 

21 0 2 The COLLEGE will also pay all premium costs for 
ToIoA.Ao Major Medical^ Blue Cross Plan and Blue Shield 
Prevailing Fee 100 coverage for faculty member dependents as 
of August 27 5 1973 for the term of this AGREEMENTo 

2103 The amount of group term life insurance shall be 
equal to one times the faculty member ^s salary, to the lowest 
thousand dollars (i.eo^ salary at $8^7005 the insurance would 

be for $8^000) and shall include provisions for double indemnityo 

2104 The COLLEGE and the faculty member will share pro* 
pcrtionally the costs for a x^etirement piano A faculty member may 
choose to join a retirement plan at any time during his employ- 
ment at the Colleger 

21 o 5 The exact amount of the COLLEGER'S and the faculty 
member ^3 contribution to a retirement plan will depend upon 
the plan chosen, as indicated beiowc The three plans which 
will be available to faculty members are the ToI^AoAo^CoRoEpF^. 
(Te-iiohers Insurance and Annuity Associations-Credit Retirement 
Equities Fund)^ the Peraisylvania Public School EiT^ployees 
Retirement System (PoPoSoE.RcSo ) ^ and the State Employees® 
Retirement System o 

(a) A faculty mrimber^s contribution to To I . A^ Ao -C « Rc Ec Fc 
shall be five per cent of his total salary j includ- 
ing Suj'r.mer Term and extra-load compensation c The 
COLLEGERS contribution shall be five C5) per cent 
of the faculty member '^s salary up to $7 800 and ten 
(10) per cent of the salary in excess of $7 800 c. 
O (b) A faculty member 'S contribution to PcPcScEoRrS. 

ERIC 

shall be five and one-half (5 = 5) per cent of his 



iPIW««W!ii™™iin^lliliPraiatli^, ^:o -tke lowest: 

thousand dollars (ioSoj salary at $8^700, the insurance would 

be for $8^000) and shall include provisions for double indenmitye 

21o4 The COLLEGE and the faculty member will share pro- 
portionally the costs for a i^etirement piano A faculty member may 
choose to join a retirsTient plan at any time during his employ^ 
ment at the College c 

21c 5 The exact amount of the COLLEGERS and the faculty 
member contribution to a rerirernent plan will depend upon 
the plan chosen, as indicated below c The three plans which 
will be available to faculty members are the ToIcAoAo-CoRoEoFo 
(Teachers Insurance and Annuity Association- -Credit Retirement 
Equities fund)^; the Pennsylvania Public School Employees 
Retirement System (PcPoSoE.RoSo), and the State Employees^ 
Retirement System o 

(a) A faculty m^mber^s contribution to Tolc AcAo-CoRcE.Fo 
shall be five per cent of his total salary ^ include 
ing SujOTicr Term and extra- lo-id compensation o The 
COLLEGERS contribution shall be five (5) per cent 
of the faculty mamber^'s salary up to $7 800 and ten 
(10) per cent of the salary in excess of $7 800o 

(b) A faculty member's contribution to PcPcSoEoRoSo 
shall be five and one -half (So 5) per cent of his 
total salary; including Summer Term and extra-load 
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ccmpensaticn J with the exception that those 
faculty members already covered by PoFcSoEoRcSo 
may elect to remain at their previous rare of 
contribution o Both the COLLEGE and the State 
will contribute 4e9S per cent (this rate may 
vary slightly from year to year) of the faculty 
member's total salary o 
(c) A faculty member's contribution to the State 
Employees^ Retirement System shall be five CS) 
per cent of his total salary $ including part« 
time and extra-load compensation, if the 
faculty member chooses supplemental benefit 
coverage c If such coverage is not chosen , 
the faculty member ^s rate of contribution 
will be determined according to his age at 
entry into the systemo The COLLEGE will 
contribute eight (8) per cent of the faculty 
'member^s total salary j, including overrimec 
21 06 Faculty members and their dependents (husband, 
wife 5 and/or children) will be granted free tuition for any 
course pursued for credit or audit offered by the COLLEGE o 
Fees, charged by the COLLEGE shall not be considered tuition ^ 

ABTICLE XXII 

VACATION LEAVE OF ABS/oNCE FOR rWELVE MONTH EMPLOYEES 
22 ol A member of the faculty employed for a twelve- 
month^ s term by the COLLEGE shall be granted a vacation 
leave with full salary for a maximum of twenty (20) COLLEGE 
business days pex^ ccntractual termo Such vacation leave 
shall be accrued on the basis of two days per month for each 
full month of service at the College for the contractual term« 



per cent of his total salary ^ including part- 
time and extra-load compensation, if xhe 
faculty member chooses supplemental benefit 
coverage c If such coverage is not chosen , 
the faculty member ^s rate of contribuxion 
will be determined according to his age at 
entry into the systerao The COLLEGE will 
contribute eight (83 per cent of the faculty 
member's total salary j including over-rime o 
21 o 5 Faculty members and their dependents (husband, 
wife 5 and/or children) will be granted free tuition for any 
course pursued for credit or audit offered by the COLLEGE o 
Fees charged by the COLLEGE shall not be considered tuition. 

APvTICLE XXII 

VACATION LEAVE OF ABSENCE FOR injELVE-HON^^^ m E MPLOYEES 
22 ol A member of the faculty employed for a twelves- 
month ^s term by the COLLEGE shall be granted a vacation 
leave with full salary for a maximum of twenty (20) COLLEGE 
business days per contractual termo Such vacation leave 
shall be acoxued on the basis of two days per month for each 
full month of service at the College for the conti-^actual termo 
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The length of vacation laave shall not exceed the Total number 
of days accrued as of the beginning date of such leave o 

22 0 2 Academic holidays scheduled by the COLLEGE during 
a calendar year shall not be considered vacation leave, and 
vacation leave shall not be reduced by such academic holidays o 

22 0 3 Vacation leaves may accumulate to a maximum of 
thirty days per year and shall be taken at such times as are 
approved by the President ^ who shall take in consideration 
the requirements of the operation and business of the College « 

22 oH In addition to those vacation days provided in 
paragraph 22 ol above, seven (?) additional vac5.tion days for 
twelve -month employees will be provided during those periods 
of the acadejnic year when the College is not in session n 
The sever* ilj adaitional vacation days shall not be cumulative 
frc-m year to year ar^d S:hall be tak^n at such tiiTies as are 
approved by the President, following the rec^omiiiendat-*.CiKs; of 
the appropriate deari ^ind/or di^^ecr-or. 

ARTICLE XXIII 
LEAVE or hBS EN C£ FO R ^ S I CKN ESS 
23c. 1 Any meniu^T of the facul^cy who is unc.ble to perform 
his regular assigned dur.ies beci^use of personal illness or 
injury; wi*;! be grar.ted ^. iave of abi.er>ce f oi'^ s:^:kn-cS5 wxth 
full salary tor a p-=riod not to e-A.ie.ad a --Otal ^-f fifteen (15) 
regular work days for ca:ih c :.ntr=scXual te^uYi ox appointment 
that is f-r-wer than nwelve months ^ and eighteen ;i8) regxj^lar 
work days ror ecxch txelv^-vaonth coritractual terir. of appoint- 
mento Any fac^iity iiio^iVoer on sn initial appoir4XjneAt will be 
eligible for che maximuiTi sioK leave allo;-able after reporting 
O for work for the first day of his contractual ttrm of appoint- 

ERIC 
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the requirements of the operation aAd business of the cSlIegfeo 

22 o4 In addition to xhose vacation days provided in 
pax-^agraph 2'?, ol above, seven (7) additional vaoirion days for 
twelve-month employees will be provided during xhose periods 
of the academic year when the College is not in session o 
The sever, w) additional vacation days shall nor be cumulative 
from year to ye^r- and shall be tak^^n at s^^ch times as are 
approved by the President, followirig the z*^eoomiTiendat ionC s) of 
the appropriate dean and/or director c 

ARTICLE XXI IT 

23 ol Any member of -the faculty who is unc\ble to perform 
his regular assigned duxies becav*:8e of personal illness or 
in jury sj will be granted l!r.ave of absence for sirkncss with 
f-ull salary .tor ^ p-iriod not to ex:cad a "otal of fif'ceen (15) 
regular work days for each contractual t^j^rxh of appointment 
thar is fewer than nwelve rnon-rhs^ and eighteen (18) regular 
work days for each f Aelve-ynonth contractual ter-r* of appoint-- 
mento Any faculty rrie:uber on an initial appointment will be 
eligible for the maximuni siok leave allo;^able after reporting 
for work for nhe first day of his contractual term of appoint- 
jiiento Unused sick lc-.a^e n.ay be accunrilat'^.d to a maximuit* of 
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23 t 2 Any faculty member prevented from workxng because 
of personal illness or injury shall notify immediately by 
telephone or telegram the appropriate dean or arrange to have 
the same done for himo As soon as the appropriate dean has 
been notified, a leave of absence for sickness will be granted o 
Should it develop that the alleged personal illness or injury 
was not a faot^ the COLLEGE may take appropriate disciplinary 
action c. Faculty members who are absent because of personal 
illness or injury for more than five (5) conseavitive days 
shall submit a medical certificate from their personal attend^ 
ing physicdan upon their return to work. 

23c 3 In any instance where there is a continued absence 
or repetition of ab&enee because of personal illness or 
injury, the faculty member may be required to submit to madi- 
cal examination by a physician designated by the Beard of 
Trustees o Where such absence is beyond trie cumulated sick 
leave accrued to such member j the President may rec:>n>r»end to 
the Board of Trustees that such member be granted, or required 
to accept, a leave cf absence with or without pay for a period 
of time to be deter?u.ined hy the Board o 

ARTICLE XXIV 

2^4 cl The President may grant members ox the faculty 
special leaves of absence > without salary ^ f i-r a period not 
to exceed :^ne CI) semester ^ The Beard of Trost^esj. upon the 
recoiim-ienda tion of the President , may grant su^h persons special 
leaves of absence v without salary 9 for any period beyond one 
CD semester^ 

gj^^" 24o2 Applications for special leaves of absence j without 

"Salary, shall be made to tha Presidents ^...h .u.h .t^olication,.. 



ing physiG:ian upon their return to work. - 

2 3,3 In any instance wh&re there is a continued absence 
or repetition of abaenoe because of personal illness or 
injury, the fac^^lty member may be required to submit to Uiedr- 
cal examination by a physician designated by the Beard of 
Trustees o Where such absex-^ce is beyond the camulated sick 
leave accrued to such member 5 the President may recr^mviiend to 
the Beard of 'rr'ustees that such member be granted, or required 
to accept, a leave of absence with or without pay for a period 
of tijue to be determined by the Boards 

ARTICLE XXIV 

2^ ol 'Ihe Presidjr.nt may grant members of the faculty 
special leaves of absence^ without salary ^ for a per^iod not 
to exceed one CD semester o The Board of Trustees j v^pon the 
recomjTiendat ion of the Fresidenty may grant su:ih persons special 
leaves of absence^,: without salary » for any period beyond one 
(1> semestero 

24 o 2 Applications for special leaves of absence, without 
salary s shall be :made to the Presidents Each such application 

shall xncl-.dvi cs s^ra^v^^A -./.t' *:>:ia purj-isTi for which rhe 'icOiV^e 



ERIC 



applicant or to the College « 

24c 3 The Board of Trustees, upon the recommendation of 
the President, will grant a faculty member a special leave of 
absence, without pay, for advanced study for a period of one 
year, providing a qualified replacement is available o The 
faculty member applying for such leave shall make application, 
as in 24 o 2 above ^ no later than ninety (90) days prior to the 
commencement of the leave c The faculty member should also 
give no less than ninety (90) days notice prior to the comple« 
tion of said leave of his intention to return to the College o 
To be eligible for such leave, the faculty member must have 
completed no fewer than three years of service at the College ^ 
and such leave shall be for full=>time graduate study onlyo 
No more than on.e (1> faculty member from any one department 
may be granted a spc^cial leave for advanced study for any one 
yearo Upon completion of the leave^, an official transcript 
of credits earned from the institution attended during the 
leave period shall be sent to the Office of the President o 

24 oH The Presid'^nt iXiay grant members of the teaching 
faculty special emergency leaves of absence in cases of 
unusual circuinsta.nces o A spec;ial emergency leave of absence 
with pay may be for a period not rixceeding five (5) College 
business days ; a special emergency leave of absences without 
pay may be for an entire semes tere Written application for 
said leave shall be made to the President and shall include 
an explanation of the unusual cireuyristances which have brought 
about the emergency situationo 

° ARTICLE XXV 



'To be ieligible for such leave , ! the faculty member must have : 
completed no fewer than three years of service at the College^ 
and such leave shall be for full-time graduate study onlyo 
No more than on.e (1) faculty member from any one department 
may be granted a special leave for advanced study for any one 
yearo Upon completion of the leave., an official transcript 
of credits earned from the institution attended during the 
leave period shall be sent to rhe Office of the President d 

2^o^ The Presid'^nt may grant members of the tea^ching 
faculty special emergency leaves of absence in cases of 

/ 

unusual oircuiTiSta.nces o A sp^acial emergency leave of absence 
with pay may be for a period not ^^xceeding five (S) College 
business days; a special emergency leave of absence without 
pay may be for an entire semes tero Written application for 
said leave shall be made to the President and shall include 
an explanation of the unusual circumstances which have brought 
about the emergency situationo 

ARTICLE XXV 
MAT'ERNITT ^ LEA'fE 0|^_4BSJ^NCE 
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23 c 2 Any facul":/y member preventad from working because 
of personal illness or injury shall notify immediately by 
telephone or telegram the appropriate dean or arrange to have 
the same done for himo As soon as the appropriate dean has 
been notified, a leave of absence for sickness will be granted* 
Should it develop that the alleged personal illness or injury 
was not a factj the COLLEGE may take appropriate disciplinary 
action t Faculty members who are absent because of personal 
illness or injury for more than five (5) consecuti.ve days 
shall submit a medical certificate from their personal attend- 
ing physician upon their return to worko 

23 o 3 In any instance where there is a continued absence 
or repetition of absence because of personal illness or 
injury, The faculty member may be required to submit to medi- 
cal examination By a physician designated by the Beard of 
Trustees c Where suiJi absence is beyond the cumulated sick 
leave accriied to such member^ the Pre.^jXdent may recom'r.end to 
The Board of Trustees that such m^imbcr be granted, or required 
TO accept 3 a leave cf absence with or without pay for a period 
of time to be determined by the Boardo 

ARTICLE XXI V 

24:1 The President may grant memhets of the faculty 
special leaves of absence, without t^alary^ for a period not 
to exceed vne CD semester o The Beard of Trustees ^ upon the 
recoiTUTiendo tion of the Presidents. ^^Y grant such persons special 
leaves of absences, without salary*, for any period beyond one 
(1> semester^ 

2^o2 Applications for special leaves of absence <^ without 
salary, shall be made to the President o Each such application 




23 0 3 In any instance where there Is a continued absence;:;; 
ov repetition of absence because of personal illness or 
injury, the faculty member may be x-^equired to subynit to medi- 
cal ex.5UTiination by a physician designated by the Beard of 
Trustees o Where such absence is beyond the cumulated sick 
leave accrued to such member c, the Preisident may recomyr.end to 
The Beard of Trustees that* such mfimber be granted, or required 
to accept, a leave cf absence with or .without pay for a period 
of time to be determined by the Board o 

ARTICLE XXIV 

2^cl The President may gz\^int members of the faculty 
special leaves of absence, without cialaryj, for a per^iod not 
to exceed one CD semestero The Beard of Trustees^ upon the 
recoiTUTiendation of t;he President y may grant such persons special 
leaves of absence without salary 5 for any period beyond one 
(1) semestero 

2^0 2 Applications for iipecial leaves of absence, without 
salary > shall be jtiade to the President 0 Each such application 

s hall 1 n c 1 d e s x u : • .v. r. t > f t n e p u r p c ^. e f o r h 1 c h x h c 1 e a v e 
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leave to the Presidenx of the College*, Such request shall include 
a certification of pregnancy from the employee's physician and the 
anticipated beginning and ending dates for said leaveo A request 
for maternity leave shall be submitted ^ if possible, at least one 
month in advance of the beginning of the requested leaveo 

25c 2. Upon receipt of an official request for maternity leave 
of absence » the employee shall be regarded as having qualified for 
and having been granted a niaternv.Ly lea^ve of cibsenceo 

25 o 3 Maternity leave shall be granted under the same terms 
and conditions that are applied to leave of absence for sickness o 

25 An employee will be eligible to return to work when 
she is able to resume her duties providing she is able to resume 
said duties within a reasonable length of timec 

'25o5 Upon returning to service from materrAity leave, the 
emplcye^i shall immediately be as^olgned to the .^iame position which 
she held at the tim^c the leave eoniiTienoed 9 if sa.id position is 
available o If that position is no longer in existence ^ the employee 
shall be assigned to 3. subst^^ntially equivalent position 0 The 
employ."3e shall not be deni.^rd any available position for which she 
is properly quf^.lixi^d . ^ 

25 06 Upon return fr^om maternity leaves, the employee shall 
retain all senLo-z^ity rights- that acc-^^uad up to the time of her 
leave^ but >ynese rights shall not .ic^:ru'e durivxg the period of the 
leave o 

25o? An employee shall be entitled to use accrued i=iok leave 
for thee p^sriod she is unable to work for iiiedical reasons as certi- 
fied by a physician-. An employee shall not earn sick leave while 
Q n maternity leave. If ^'ad vhe.n a.jl ^Lcorued sick leave is used up, 
pfaoajhe employee will be, on a,n unpaid leave o:c absence for the rema.in.oer 



25 o 3 Mater-nity laave shall be granted under the same terms 
and conditions that are applied to leave of absence for^ sickness o 

25 An employee will be eligible to return to work when 
she is able to resume her duties providing she is able to re.^ume 
said duties within a reasonable l£;ngth of timet 

25 0 5 Upon returning to service from maternity leave, the 
employeJS; shall i';tuned:lav;ftly be a.5^^i^gned to the same position which 
she held at the time the leave oonu-j-isnoed j if se.id position is 
available 0 If that position is no longer in existence ^ the employee 
shall be assigned to a siibstf-ntially equivalent positicno The 
empl^>s3e shall not be deni^rd any available poaition for which she 
i s p r pertly qu a 1 i f ied = 

25 o 6 Upon return from maternity leave ^ the employee, shall 
retain all se^niox^ity rights^ that accrued up to the time of her 
leave 0 but these rJ.ghts shall not -icorue during the period of the 
leaveo 

2So7 An employee shall be entitled to use accri^.ed sick leave 

for the period she is unable to work for medioal reasons as certi-- 

I 

fied by a physician^ An employee shall not eairn sick leave while 
on maternity l^^ave^ IS dnd when ail accrued sick leave is used upj 
the employee will be on an unpaid leave of absence for the remainder 
of her mate-^nity leaveo 
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ARTICLK JiXVI 
TEMPORARY L£AVE_Oj^ ABSENCE 
26 el An absence for the following reasons by any faculty 
member shall be regar^ded as a temporary leave with pays 

(a) Absence for serving jury duty or subpoenaed attendance 
as a witness before a court uf law » or public auth^ 
ority^ and not as a pax-'ty to an action o The faculty 
meinber will be paid the difference between his regu- 
lar College pay and the a/nount received for service 

as a juror or as a witness. A faculty member is 
expected to report for regular College duty when his 
attendance at Court is not required either for the 
aforementioned jury duty or as a subpoenaed witness o 
A fdoulry member should cheek with the College Busi-- 
ness Office before serving as a juror or as a sub- 
po-?:r^aed wixn^&s for instructions on the procedure for 
receiving ths difference in pay <, 

(b) Absence, due to the death of a member of the irroiediate 
family of the faciiity meynber or of or^e in his personal 
hO'.isehold such absence to total not :<nore than five (S) 
consecutive 'j'3.ys including the day of deatho The 
'^^inuiiediate faraily" includes a parent, child, bi^other,' 
sister J grandpar*enr ; gt and hi Id ^ husband ^ wife or 
parent of hu^ibfiad oc ivxfe-i or ^s^ny relax ive los Loing in 
the personal ho•^^'S.•=^hold ; ' 

(c) Abserice due to attendanc^e at a funp-ral ;vich the prior 
per;nission of the Pr es. \(\f:nt such absence not t o exceed 
two \ 2 ) days , 

Q (d) "Abserice for the observance of religious Holy D.-\yB-j other 

IC 

..than , those , indicated la the Co.Ilege c«a.ieadar; when ^same . 



ineiTiber will be paid the difference between hi^^?egu-^ 

lar College pay and the awiount received for service 
as a juror or .^s a witness ^ A faculty memher is 
expected to report for regular College duty when his 
attendance at Court is not required either for the 
aforementioned jury duty or a^i a subpoenaed witness o 
A faco-iry member should check with the College Busi- 
ness Office before serving as a juror or as a sub*- 
poH/:,aed witness for instructions on the procedure for 
x^eceiving the difference in pay c. 

(b) Absence due to the death of a member of the inmediate 
fainily of the faculty meyriber or^ of or^e in his personal 
household 5 such absence to total not ^iiore than five (5) 
consecutive d-:£.ys including the day ox death o The 
^^iyn-Tisdiate family" includes a parent s child, bx^other, 
sister, grandpar^ent ^ grandr/hild ^ husband ^ wife 5 or 
parent of husband or wife^ or^ ^ny relative residing in 

. the personal household; 

(c) Absence due to attendance at a funeral with the prior 
periTiission of the President^ such absence not ro exceed 
two C2) days^ 

(d) Absence for the observance of religious Holy Days^ other 
than tho.i-^a indicated in the College calendar^ when same 

f- c.upr -^^ed by 'che Fr-vS idenr 5 such absen -eri^not to exceed 
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(e) Absence for the purpose of attending conf erenc gs , meet« 
ings , conventions and for technological, industrial or 
educational visitcl^ '''ons , when the same are approved by 
the President o The President may grant permission to 
be absent for any the above purposes with or without 
expenses; 

26c 2 Each faculty member shall be entitled to a personal 
temporary leave of absence of two (2) days during each contractual 
term of appointment subject to the following terms and conditions s 

(a) the faculty member must give three (3) days written 
notice to the appropriate dean or director of the 
COLLEGE except m the event of an emergency ; 

(b) the faculty member need not state the reason for this 
leave request except in the event of e.n emergency; 

(c) no leaves shall be granted as a matter of right on 
the day before or after a vacation or holiday or 
during the first or last week of ciassf^s; 

(d) the COLLEGE shall have the right to limit the num-= 
bar of faculty merribers t:5.king a personal day leave 
on ariy one day to two f2); 

(e) there srhali be ao accuriviriatj* on of personal leove 
d-3ys between o.:jntractual terms of appointment o 

ARriCLE XXvll 

27 ol Short Tours of Duty 

Any facul'cy member 5hd)l, upon his reqoe :;t . be gr.uued inili- 
tary leave of absence to '^ngage in a teinpox'ary c^ur of djty with 
•'any recogni?.ed b:^anch of ^he military nof Iz exreed r^-r. ( ! 0 ) CoWege. 
O ;ork..,days in ^ay caleri^i^jr year upci ;nc following c.j;vi i :: ions : 

EkJC \ 

;:;Ca w he re i ^o^^^^^^^ ^^^^i^ n m lo r s'uQ. h --.^1;$ a'ye.. ■var e.- :: .t:0:::. . 



term of appointmsnt subject. to th^j following terms and conditionsi 
(a) the faculty m^mbet^ must give three (3) days written 
notice to the appropriate dean or director of the 
COLLEGE except in the event of an emergency ; 
Cb) the faculty member need not state the reason for this 
leave request e'Kcept in the event of an emergency; 

(c) no le^i^.!es shall be granted as a matter of right on 
th'S .day before or after a vacation or holiday or 
during the first or last v^eek of classes; 

(d) the COLLEGE shall have the right to limit the num- 
ber of faculty members taking a personal day leave 
on any one day to two (2); 

(e) thsre 5hali be ;io acc^irivulation of personal leave 
d^iys between contractual terms of appointment o 

AKTICLE XXV 11 
2U1 Short Tours of Duty 

Any faculty member shall, upon his ^reque:5t ? be grdvited mili- 
tary leave of absence to '=ngage in a temporary cour of duty with 
any raccgnixed branch of the military not to exceed ten (10) College 
work days in aay calendar year upon ^'he following conditions s 

(a) where possible j arrangements for such leave are to 
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in advance of the actual tour of duty; 

(b) the faculty m^mbeT is to go on leave j whenever 
possible, at the convenience of the COLLEGE j 

Cc) the COLLEGE will pay the difference between the 
faculty member military pay and his regular 
pay for up to tan flO) College work days when 
the member is on a leave for a short tour of 
duty,. 

27 0 2 Extended Service 

A faculty membex*' who enters active military service in 
any recognised branch of the military under the provisions of 
Selective Scrrvice;. by call to active duty, or by voluntary 
entrance in lieu thereof shall be entitled to a military leave 
of absence without pay for the period of time required to fill 
his active military i^ervice obligation. This leave shall 
automaticaVly terminaxe if the faculty m^imber' remains in mili'^ 
tary service beyoA^d his i.nitial obligation or fails to report 
for work vithlr. one C;i) month after his releaae from the 
rT.il it. Sr^r.viceo A foco.lty /nember timely r^3:poi'ting for work 
x^ill be assigned" a •po-'^^xtion accordance with the provisions 
of t.he Un3.versai Militax-y ^i*^ii^ing and Service Acto 




2 8 n 1 A rarrcAly "n'^mber m:\y i.vudert'^ke lawful part rrune 
ejnpl -^yjnenr ou'si'ie rhe College;, so long as ?^u':h employwient and 
its attendont resporjs : o 1 1 t lus . n-^t y i'\i>^-^.rt ^ re ith the 

(^pr-ov d ing the our.a i.cla woik is not or ^rjch charaztar as to 



A faculty member who enters active military service in 
any recogni^ed branch of the military under the provisions of 
Selective Scarvice by call to active duty, or by voluntary 
entrance in Xia/o th&recf shall be entitled to a military leave 
of absence without pay for th^ period of time required to fill 
his active military L^ervice obligation o This leave shall 
aufcomatically tsrmiriaxe if the faculty mo^mber remains in mili-^ 
tary service beyoi-id hiE initial obligation or fails to report 
for work vithxr. one CI) monuh after his release from the 
yni.lxT.iry service o A faculty jnember timely r^-porting for work 
be cissigned a poso.tlon in accordance with the px-^ovisions 
of the Universal Military Training and Service Acto 

ARTICLE XXV III 

28 ol A faculty member may underteike lawful part-time 
e-Tiplcyment OLitside the Co), lege t, so long as such employment and 
its attendant responsibilities do not inter-fere with the 
facul^„y jTiember' s disch.^rge :>f his duties at the Colleges and 
providirig the outsida work is not ox auch chax^actei-- as to 
=.dver£ely affect the pt^svig^ of the, Ccilegeo Any faculty 
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Dean of Instruction regarding such outside employi'flent prior to 
his commitment to worhc Under no circumstances shall a faculty 
member have direct business dealings with students in the sale 
of textbooks 5 instruments ^ lecture notes or similar materials, 
or use his position in the College to promote or solicit sales 
of any kind for any organization in which he has a vested 
interest of a pecuniary nature o 

ARTICLE XXIX 
RETIREMENT 

29 ol Faculty members shall be retired and their services 
terminated on the thirty-first day of August next succeeding 
thei.r reaching age sixty-^five o Upon the recommendation of the 

Presid£nty. and rhe. approval of the feoard of Tr u s t e_e & ^ e x t en s i on 

of service may be gr-inted beyond that date for one (1) year at 
a timeo 

2 9 o2 Faculty members who wish to retire at an earlier 
age than sixty-five under the provisions of the retirement 
system shall prior to applying for t^'uch retireruent^, notify 
ar-d consult vjith the Px^esident with rebpect to the effective 

date of ^'K-'h re t irem^^nt o 'i^- - '^''^''^^^^ i'^^^-^^-.i-^r^^} 

ARTiCLK XXX 

1 N STITUT I^ON AL BE^^^ 

30 .1. J Tne 'COLLEGE fthail alloca t-i ^.c each depar t v.>int an 
a/iiov.nt based on a formula of twem.y -f i t.'e dollars ($?5;> tor 
each faculty ineniber .in the depAr 'cuVjAt foe the p-i-ymcnt of dues 
+ o subj ect ■ maltsr pr :jf ess ior.al or i^an i iat ion;? Me/nDer oh ; p v s ) 
ERJC in such oi'ganixatior.s i-haU ha ciet'ivmined by Vmh depar-rnient 



ARTICLE XXIX 
RETimiENT 

29 01 Faculty msmbers shall be retired and their services 
terminated on the thirty-first day of August next succeeding 
their reaching agQ sixty- five ^ Upon the recojmnendation of the 
Presidentv and the. approval of the Board of Trustees 9 extension 
of service may be gr-^dnted beyond that date for one (1) year at 

a timSo 

29 0 2 Faculty members who wish to retire at an earlier 
age than sixty-five under the provisions of the retirement 
system shall prior to applying for such retirement^ notify 
and consult wiih the President with respect to the effective 
date of such re tir?3mento 

ARTICLE XXX 

30.1 The COLLEGE f.hail allocate tc each department an 
amount based on a fcrmxila of twenty-five dollax-s C$25> for 
each faculty member in the departmeint for the payment of dues 
to sub^j eot^- matter pr e^^e-io^al organizat ionss o MaynbershipC s ) 
in such organi2arioris shall be determined by i:h?i departi*nent 
chairjT,an in cos-^sulta t von with the Ti^embers of b5,s dei.ai'tiir«snto 
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and conferences for a period not exceedi.ng five (5) days per 
contractual term of appointment when such attendance is recom- 
mended by the department 'Chairman and approved by the appropriate 
deano The COLLEGE shall reimburse the faculty member for 
expenses incurred in such authorized attendance in accordance 
with the schedule below o When such atxendance requires expen« 
ditures of fifteen dollars ($15) or more, advance funds for 
such expenditures will be available o 

(a) A faculty member traveling by his own automobile 
on official business shall be reimbursed at the 
rate of ten (10) cents per mileo Parking and 
toll charges will be allowed in addition to 
mileage ailowonceo 

(b) Faculty meinbars tx£i.valing on official business for 
the COLLEGE will be reimburi;.ed for their meals 
acco-rding to the rollowir>.g? 

(1) Braa.k;cast--In coTivputing actual expenses 
within a per diem subsistence authori?.a- . 
tiorn; breakfast shall be reimb'o;rsed at a 
rate nor to exce-ed $2,00^ including tipo 

(2) Lu):>.oh/--Lu:f.cht:.cn expen9^--s are only authori7.ed 
while on p-ir diem lr.!\vel and are r.^ imbjrsed 
at a rate nvC to exceed $2aS0> including tipo 

(3 ) Dinner- -In co:?Tipu t ing ac*:ual expense within 
5l par di«m a :os \ ^i^CiC^ autrori zation., dinner 
:>>. a 1 1 b a r n: i ;n b u . s e d ^ 'c a. i ■ -a t e r) o t to x c e e d 

(U) ReiyAour 5e/i.eu-c wi 'i\ be ^ppro . ^^d Tor Kh^'t *;ost 
of an orricial ivuch'jcn or dinner v/ni.'.h -^n 
eiTiploy-ii^e is thonged to attend ■ where such 
ine^j.i :s schedij" ed as an x/ite^ral p^ir t of an 
official pro 2 e^d : ng or pr ogr oiTi r n ^. od o 

sibi ll/:.. es 

(c) Re i.inb.v: o^T'i^r fjr x p -li rii? ^ s sh-:ill be rniied ih'? 
following- ached^.le^ t^^i COLLLof: vxll p^y or\B h.»..ndted 




''^■"■■■■'%ilt:ur^^^ 'of ■fifteen ' doll ('$1^ 




15 > or more, advance funds for ^ 



such expenditures will be B^vailablec 

(a) A faculty member tT&veling by his own automobile 
on official business shall be reimbursed at the 
rate of ten (10) cents per milco Parking and 
toll charges will be allowed in addition to 
mileage allowance o 

Cb) Faculty members traveling on official business for 
the COLLEGE will be reimbursed for their meals 
accor-ding to the following? 

(1) BraSvXf £st- -In corriputing actual expenses 
within a per diem subsistence authoriza- 
tion^,, breakfast shall be reiynbursed , at a 
i^^ate not to exceed $2o00^ including tipo 

(2) Lunch--Lu/.'i":hf:on expe;>.ses are only authorijied 
while on p-^^r diem tr.:wel and are rj^imbursed 
«5it a rate not to exceed $2oS0j including tipo 

C3) Din.n6r--IrA computing actual e:x:pense within 
a par dism 3iL6:ni^.t>r.nce authori2:ationy dinner 
■shall be revmbursed at a v^':-^ ^'^^ to exceed 
$ 6 0 0 0 J in o I'd d i n g t i p o 

(4) Re5j-nburceiV.erit wiV^ be -ipproved for th>^ cost 
of an of fir. ia J ;.u.ncheon or dinner which an 
e.mployt^e i-5 .li^'olhori^-ed to attends where such 
sne^l is scheduled as an integral part of an 
offi-cial pr^oc6>^:dirig or progr^DTi related to 
College bu^ ifie^^? and the employee^ s re&pon- 
sibil i/cies o 

\c) R£iiTrDaro^..Ci':.ir/.t: f-^-r expcn$?es shill be limited to the 

foa lowing schedule thft COL-LEoE wxll .pay one hv:ndr ed 
per cenr ""..CO^) of 3.1'. -yppcj^io ^•^<pe;•^os xo a maximum 
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$100cOO 

(d) Reimbursement for expenses of subsistence shall be 
limited to the actual allowable expenses incurred, 
not exceeding a maximum per diem allowance of 

$2 80 00 J, of which not more than $17o50 may repre* 
sent lodging costs while attending a convention 
and/or ccnferencco 

(e) Personal expenses appearing on a hotel bill shall 
be deductedo 

(f) Expenses for alcoholic beverages are not reimbur- 
sable o 

(g) In case a faculty member travels by an indirect 
route for. his own personal convenience ^ the extra 
expense will be borne by himself and reimbursement 
for expanses will be based on such charges as were 
actually incurred, not to exceed what would have 
been incurred by the most directs, economical and 
usually traveled route o 

30o3 All vouchers for reimbursement of authorized travel 
expenses shall be submitted for audit to the Director of Busi- 
ness and Finance 0 

ARTICLE XXXI 

31 nl The ASSOCIATION agrees th?,t there shall be no strike, 
picketing.^ sit-dowa. slowd>'jwn;, willful absence fro.-n assigned 
work station or x.he abstinence in whole or in pact from the f\ill, 
faithful and proD^r oer( ocfmcsca of the dutl^^n of empi:}>m'Mvt. during 
E^^L-hc term of thio AgrB'^/n^/nt . Th^ CGLLKGF; agrees that no lockout 



sent lodging costs while attending a convention 
and/or conference o 

(e) Personal expenses appearing on a hotel bill shall 

deductedo 

(f) Expenses for alcoholic beverages are not reimbur- 
sablCc 

(g) In case a faculty member travels by an indirect 
route for his own personal convenience ^ the extra 
expense will be borne by himself and reimbursement 
for expanses will be based on such charges as were 
actually incurred, not xo exceed what would have 
been incurred by the most direct ^ economical and 
usually trc^, ;'eled route o 

30 o 3 All vouchers for reimbursement of authorized travel 
expenses shall be submitted for audit to the Director of Busi- 
ness and Finance 0 

ARTICLE XXXI 

31 ol The ASSOCIATION agrees that there shall be no strike, 
picketingj. sit-downj, slowdown^) willful absence from assigned 
work station J or the abstinence in whole or in part from the full, 
faithful and proper performance of the duxies of employment during 
the term of this Agrec^mentr The COLLEGE agrees that no lockout 
against any or all :>f the n-.mployees :shall take place during the 
'.o::ri Z'f ^his A,^.;^: .:;.r.'..v .., 
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31 0 2 Any faculty member who is instrumental in causing 
a strike during the term of this Agreement shall be subject to 
discharge by the Board of Trustees from his employment at the 
Collegeo 

ARTICLE XXXII 
LIMrrA TIO N S ON AGREEMENT 
32 ol In the event that either the COLLEGE or the ASSOCIA- 
TION is prevented from performing this Agreement by reason of 
fire J work stoppage (except by lawful strike);) riot, insurrection 
or any other such events then the obligations of the COLLEGE 
under this Agreement may 5, at the end of the month in which such 
event took place,: be void and of no further effect o 

ARTICLE XXXIII 
SEPARABILITY 

33 ol In the event that any provision of this Agreement 
is or shall at r-^ny time be held to be contrary to Itiw by a court 
of last resort of Penn3yl>^ania or of the United States or by a 
court of competent jurisdiction from whose judgment or decree 
no appeal has been taken within the time provided for d-:^ing so, 
that provisioxi shall be null ^nd voids but all other provisions 
of the Agreement shall continue in effectc 

ARTICLE XXXIV 
C(jKPLEr£^AGJR££H£NT 
3Hcl The perries ackncwledge that during the negotiations 
i^>hich resulted in xhis Agreoment, each had the unlimited right 
and opportunity to make dejna/ids and proposals with respect to 



32ol In the event that either the COLLEGE or the ASSOCIA« 
TION is prevented from performing this Agreement by reason of 
fire^ work stoppage (except by lawful strike) ^ riot, insurrection 
or any other such ev'entf then the obligations of the COLLEGE 
under this Agreement may^ at the end of the month in which such 
event took place j. be void and of no further effect o 

ARTICLE XXXIII 

33 ol In the event that any provision of this Agreement 
is or shall at any time be held to be contrary to law by a court 
of last resort of Penvisylvania or of the United States or by a 
court of competent jurisdiction from whose judgment or decree 
no appeal has been taken within the time provided for doing so, 
that provision shall be null and void, but all other provisions 
of the Agreement shall continue in ex feet o 

ARIICLE XXXTV 

3*+ol The pai^ties ackncwledge that dux-'ing the negotiations 
which resulted in xhis Agreement 9 each had the unlimited right 
and opportunity to make deinands and proposals with respect to 
any subject matter nox-.rsmoved by law from the drea of collec- 
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arrived at by the parties after the exercise of that right and 
opportunity are set forth in the Agreement which represents 
the complete agreement of the parties o Neither parry, shall be 
obligated to negotiate concerning wages ^ hours or conditions of 
employment dux'^ing the term of this Agreement o 

34 0 2 This Agrean;ent constitutes the negotiated agreement 
and supersedes any previous or current rules and regulations of 
the COLLEGE which are in conflict with the Agreemento 

ARTICLE XXXV 
MISCELMI^OUS 

35 01 The COLLEGE will supply xo each faculty member one 
(1) copy of this Agreement at no costj seven (7) free copies 
shall be supplied to the ASSOCIATION. 

3502 Any faculty member on a paid leave of absence shall 
retain all accrued =ind continuing ben^tits during the period 

of said leave 0 

35 o 3 Any f aculty mtiiTiber on an unpaid leave of absence 
shall retain all benefits th^t he had accrued as of his last 
day of employir.snt prior to commencing said leave o Benefits 
shall not be accrued during the period of an v.npaid leave of 
absence o 

35 0 4 Ail absences froiA work other than approved sick 
leave J oxher approved absences with pay, scheduled vacation 
days J and co/fipsnsatory leave time will be without pay and 
proper deductions will be made from the faculty member *s pay- 
checko 

35 c. 5 G.:ie Jhiica and negotiation sessions will be scheduled 




"t times mutually convenient to the COLLEGE and to the ASSOCIA- 



the COLLEGE which are in conflict with the Agreement o 

ARTICLE XXXV 

35 01 The COLLEGE will supply to each faculty member one 
(1) copy of this Agreement at no cost; seven (7) free copies 
shall be supplied to the ASSOCIATION o 

35 0 2 Any faculty member on a paid leave of absence shall 
retain all accrued ^nd continuing baxiettits during the period 

of said lea/eo 

35 0 3 Any faculty member on an unpaid leave of absence 
shall retain all benefits that he had accrued as of his last 
day of employment prior to cofiijuencing said leave o Benefits 
shall net be accrued during the period of an unpaid leave of 
absence o 

35 oM- All absences from ^^ork other than approved sick 
leave £. orher approved absences with pay, scheduled vacation 
days 5 and compensatory leave time will be without pay and 
proper deductions will be made from the faculty member's pay- 
checko 

35 o 5 Gri^ Jcxnce and neg-j r_[ation sessions will be scheduled 
at times mutually convenient to the COLLEGE and to the ASSOCIA- 
TION o 
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35 0 7 The academic calendar as approved by and subject 
to revision by the Board of Trustees is attached hereto and 
is made a part hereof o With regard to the teaching faculty, 
said calendar shall include one hundred fifty four (154) 
instructional days and nine (9> in=service dayso 

35 0 8 During all times the College is in operation, 
there will be an administrator or a member of the classified 
staff on duty who will be responsible for first aid and/or 
transportation of all emergency cases , such as an accident or 
illness o The schedule of persons responsible for such service 
shall be available from the switchboard operator and the name 
of the responsible person shall be furnished to the faculty 
member requesting same without delay o 

ARTICLE XXX?I 

36 ol This Agreement shall be effective for the period 
starting August 27^, 1973 through August 25 g 197*4 and shall 
continue automatically from year to year thereafter unless 
either party shall serve written notice on the other of its 
desire to terminate j modify or amend this Agreement o Such 
written notice shall be served no later than one hundred and 
seventy-two (1?2) calendar days prior to the COLLEGE budget 
submission date so the parties may conform to the provisions 
of Article VIII, Act 195 o 



35 o 8 During all times the College is in operation, 
there will be an administrator or a member of the classified 
staff on duty who will be responsible for first aid and/or 
transportation of all emergency eases ^ such as an accident or 
illness o The schedule of persons responsible for such service 
shall be available from the switchboard operator and the name 
of the responsible person shall be furnished to the faculty 
member requesting same without delay o 

ARTICLE XXXVT 

36 ol This Agreement shall be effective for the period 
starting August 21\ 1973 through August 25 ^ 197^ and shall 
continue automatically from year to year thereafter unless 
either paz^ty shall serve written notice on the other of its 
desire to terminate ^ modify or amend this Agreement o Such 
written notice shall be served no later than one hundred and 
seventy-two (17 2) cal?,^ndar days prior to the COLLEGE budget 
submission date so the parties may conform to the provisions 
of Article VIII, Act 195. 
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36.2 IM WITNESS WHEREOF, the parties hereto have caused 
these presents to be duly executed and sealed the day and year 
first above written., 

For the COLLEGE: For the ASSOCIATION: 

•i 

Chairman , BoaT^~oF~T^ustees ^ ""President 

Chairman J Negotiating Team ^VTce^President 
ATTESTS ATTEST s 



Rember 5 Negotiating Team Secretary 
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EXHIBIT A 



DUES CHECK-OFF A UTHORIZATION FORM 
TO THE LUZERNE COUNTY COMMUNITY COLLEGE 

I hereby assign to the Luzerne County Community College 
Association of Higher .Education (hereinafter referred to as 
"Association") from any wagfes or salary earned or to be earned 
by me as an employee of the Luzerne County Comiaunity College 
such amounts as may be uniformly established by the Association 
and become due to it as dues and assessments o I further auth« 
orize and direct the Luzerne County Cominunity College to deduct 
said uniformly established dues and assessments from my salary 
and wages on a pro=*rata basis during each of the pay periods 
during the school yearc 

This Authorization is to remain in effect unless cancelled 
in writing by me fifteen (15) days prior to the expiration date 
of the current Collective Bargaining Agreement o I further direct 
that this Authorization shall be automatically renewed for like 
periods during each successive Collective Bargaining Agreement 
unless cancalled by me in writing fifteen (15) days prior to the 
termination of any such successive agreement o 

This Authorization is made pursuant to Section 301(18) and 
Section 705 of the '^'Public Employees Relations Act"o 



WITNESS 

ERLC 

™"^ated : 



such amounts as may be uniformly established by the Association 
and become due to it as dues and assessmentso I further auth« 
orize and direct the Luzerne County Cominunity College to deduct 
said uniformly established dues and assessments from my salary 
and wages on a pro-rata basis during each of the pay periods 
during the school yearc . 

This Authorization is to remain in effect unless cancelled 
in writing by me fifteen (15) days prior to the expiration date 
of the curre'nt Collective Bargaining Agreements I further direct 
that this Authori^iation shall be automatically renewed for like 
periods during each successive Collective Bargaining Agreement 
unless cancelled by me in writing fifteen (15) days prior to the 
termination of any such successive agreement o 

This Authorization is made pursuant to Section 301(18) and 
Section 70S of the "''Public Employees Relations Act"o 



WITNESS 



Dated: 
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MINIMUM FACULTY RANK REQUIREMENTS 



Rank 

Technical Assistant 



Training 

Technical training 
appropriate to 
assignment 



Experience 

Experience in fields 
of specialization 
necessary 



Instructor 



Bachelor ^s Degree 
or 

Master *s Degree 



2 Years Teaching 
Experience 

Soma teaching exper- 
ience desirable but 
not required 



Assistant Professor Master Degree + 
(Level 1) 10 Units 



3 Years Teaching 
Experience 



Assistant Professor Master^ s Degree + 3 Years Teaching 
(Level 2) 2 0 Units Experience 



Associate Professor 
(Level 1) 



Master^ s Degree + 
v^O Units 



6 Years Teaching 
Experience 



Associate Professor Master *s Degree 6 Years Teaching 

(Level 2) 45 Units Experience 



Professor 
(Level 1) 



Master ^s Degree + 
6 0 Units 



10 Years Teaching 
Experience 



Professor 
(Level 2) 



Earned Doctorate 
Degree 



10 Years Teaching 
Experience 



Unit 
1, 



As used in faculty rank determination, a un3^t, in general, will 
represent one semester-hour of graduate levir work appropriate 
to teaching assignment o 



2o 



A unit may also represent 15 hours of on-the-job in-service 
classroom instruction in the relevant professional fields to a 
maximum of 12 units o 



ERIC 



iignment may 



up 



Instructor 



Bachelor's Degree 
or 

Master ^ s Degree 



2 Years Teaching 
Experience 

Soma teaching exper- 
ience desirable but 
not required 



Assistant Professor Master^ s Degree + 
(Level 1) 10 Units 



3 Years Teaching 
Experience 



Assistant Professor Master^ s Degree + 3 Years Teaching 
(Level 2)' 20 Units Experience 



Associate Professor 
(Level 1) 



Miister^s Degree + 
SO Units 



6 Years Teaching 
Experience 



Associate Professor 
(Level 2) 



Master* s Degree 
H5 Units 



6 Years Teaching 
Experience 



Professor 
(Level 1) 



Master *s Degree + 
60 Units 



10 Years Teaching 
Experience 



Professor 
(Level 2) 



Earned Doctorate 
Degree 



10 Years Teaching 
Experience 



Unit 



As used in faculty rank determination 9 a unit, in general, will 
represent one semester-hour of graduate leveT work appropriate 
to teaching assignment « 

A unit may also represent 15 hours of on-=the-job in-service 
classroom instruction in the relevant professional fields to a 
maximum of 12 units o 



In exceptional sita6.rions, distinguished or outstanding pro* 
fessional on-the-job work experience relevant to the reaching 
assignment may be credited toward up to one-half of thev unit 
requirements for any one of the various ranks o This variance 
shall c-nly be allowed after' ch::iough invesi* j.gaxion civid evalua- 
tion of the ■:.aAdidi%i;45 • s qualif : tions , iuclvding p^.- -iSsLt^nai 
conr : lb'.- icns in the d :^ sig: ^leni - 
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EXHIBIT B 
(Conto ) 



Ho Relevance in items 1^ 2, and 3 above will be determined by 
an evaluation committee which shall include the appropriate 
academic dean and department chairman in consultation with 
the President o 



Experience 

The teaching experience requirement may be fulfilled as follows: 

ao 1 year of college teaching equals 1 year 

bo 1 year of high school teaching in subject matter 
field equals h year, with a maximum of H years 
equivalent experience 

Co 1 year of relevant on«the==job work experience equals 
h year for the first four years and 1 year for^each 
additional year with a maximum of ^■ years equivalent 
experience 

Relevance of experience will be determined by an evaluation com- 
mittee which shall include the appropriate academic dean and 
department chairman in consultation with the President o 
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(Please refer to College Catalog, 



1973-74, Pages 3 and 4) 
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